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Chapter 1. About This Documentation

This guide was produced by the Evergreen Documentation Interest Group (DIG), consisting of numerous
volunteers from many different organizations. The DIG has drawn together, edited, and supplemented pre-existing
documentation contributed by libraries and consortia running Evergreen that were kind enough to release their
documentation into the creative commons. Please see the Attributions section for a full list of authors and
contributing organizations. Just like the software it describes, this guideisawork in progress, continually revised to
meet the needs of itsusers, so if you find errors or omissions, please let us know, by contacting the DIG facilitators
at docs@evergreen-ils.org.

This guide to Evergreen isintended to meet the needs of catalogersin Evergreen libraries. It is organized into Parts,
Chapters, and Sections addressing key aspects of the software.

Copies of this guide can be accessed in PDF and HTML formats from http://docs.evergreen-ils.org/.

Chapter 1. About This Documentation 9
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Chapter 2. About Evergreen

Evergreen is an open source library automation software designed to meet the needs of the very smallest to the very
largest libraries and consortia. Through its staff interface, it facilitates the management, cataloging, and circulation
of library materials, and through its online public access interface it hel ps patrons find those materials.

The Evergreen software is freely licensed under the GNU General Public License, meaning that it is free to
download, use, view, modify, and share. It has an active development and user community, as well as several
companies offering migration, support, hosting, and development services.

The community’ s development regquirements state that Evergreen must be:
» Stable, even under extreme load.

» Robust, and capable of handling a high volume of transactions and simultaneous users.

Flexible, to accommodate the varied needs of libraries.

 Secure, to protect our patrons’ privacy and data.

User-friendly, to facilitate patron and staff use of the system.

Evergreen, which first launched in 2006 now powers over 544 libraries of every type — public, academic, special,
school, and even tribal and home libraries —in over a dozen countries worldwide.

Chapter 2. About Evergreen 10
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Chapter 3. Registering a Workstation

Before logging into Evergreen, you must first register a workstation from your browser.

Y ou will need the permissions to add workstations to your network. If you do not have these permissions, ask
your system administrator for assistance.

1. When you login for the first time, you will arrive at a screen asking that you register your workstation

Please register a workstation.

Repgister a New Workstation For This Browser

BH1 = Reqister

Workstations Registered With This Browser

C] Mark As Default

2. Create a unique workstation name.
3. Click Register

4, After confirming the new workstation is listed in the Workstations Registered With This Browser menu, click
Use Now to return to the login page. Y our newly-registered workstation should be selected by default on the
login page.

Chapter 3. Registering a Workstation 13




Chapter 4. Basic Login,

1. Thedefault URL to log into the client is https://local host/eg/staff/login
2. Enter your Username and Password.

3. Verify that the correct workstation is selected and click Sign In.

Chapter 4. Basic Login,
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Chapter 5. Logging Out

Tolog out of the client:

1. Click the menu button to the right of your user name in the top-right corner of the window.

2. Select Log Out

Exiting all browser windows will automatically log you out of the web client. If you only close the tab where
the web client isloaded, you will remain logged in.

Chapter 5. Logging Out
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Chapter 6. Pop-up Blockers

Before using the web client, be sure to disable pop-up blockers for your Evergreen system’s domain.

* In Chrome, select Settings from the Chrome menu and click on Content settings in the advanced section. Select
Popups and then add your domain to the Allowed list.

* In Firefox, select Preferences from the Firefox menu and then select the Content panel. Click the Exceptions
button and add your domain to the Allowed Stes list.

Chapter 6. Pop-up Blockers 18



Chapter 7. Setting Browser Defaults for
Web Client

To ensure that staff can easily get to the web client portal page on login without additional steps, you can set the
browser’ s home page to default to the web client.

Setting the Web Client as the Home Page in
Chrome

1. Inthetop-right corner of your browser, click the Chrome menu.

2. Select Settings.

3. Inthe On startup section, select Open a specific page or set of pages.
4. Click the Set Pages link.

5. Add https://local host/eg/staff/ to the Enter URL box and click OK.

Setting the Web Client as the Home Page in
Firefox

1. Inthetop-right corner of your browser, click the menu button.
2. Click Options.
3. Inthe When Firefox starts: dropdown menu, select Show my home page.

4. In the Home Page box, add https://localhost/eg/staff/ and click OK.

Turning off print headers and footers in
Firefox

If you are not using Hatch for printing, you will probably want to configure your browser so that Firefox does not
add headers and footers to items printed on certain printers. For example, if you are printing spine labels, you likely
will not want Firefox to add a date or URL to the margins of your label.

Y ou can turn off these headers and footers using the following steps:
1. Inthe Firefox menu, click Print... to open the print preview screen.

2. Click the Page Setup... button.

Chapter 7. Setting Browser Defaults for Web Client 19



3.

4.

Go to the Margins & Header/Footer tab.

Make sure that all dropdown menus are set to --blank--.

If you only want to turn off those headers and footers for a specific printer, use these steps.

1

2.

6.

In the Firefox address bar, type about:config.

If awarning appears, click | accept therisk.

Type print_header into this screen’s search box.

Double-click on the relevant print_headerleft, print_headerright, and print_headercenter entriesin the grid.
Delete any existing data for that setting and click OK.

Type print_footer into the screen’s search box and repeat these steps for the footer settings.

Turning off print headers and footers in
Chrome

If you are not using Hatch for printing, you will probably want to configure your browser so that Chrome does not
add headers and footers to items printed on certain printers. For example, if you are printing spine labels, you likely
will not want Chrome to add a date or URL to the margins of your label.

Y ou can turn off these headers and footers using the following steps:

1

2.

3.

In the Chrome menu, click Print... to open the print preview screen.
Click More Settings.

Uncheck Headers and Footers.

Chapter 7. Setting Browser Defaults for Web Client 20
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Chapter 8. Tab Buttons and Keyboard
Shortcuts

Now that the client will beloaded in aweb browser, users can use browser-based tab controls and keyboard shortcuts
to help with navigation. Below are some tips for browser navigation that can be used in Chrome and Firefox on
Windows PCs.

Use CTRL-T or click the browser’s new tab button to open a new tab.
Use CTRL-W or click the x in the tab to close the tab.
Undo closing atab by hitting CTRL-Shift-T.

To open alink from the web client in anew tab, CTRL-click thelink or right-click the link and select Open Link
in New Tab. Using this method, you can a so open options from the web client’ s dropdown menus in a new tab

Navigate to the next tab using CTRL-Tab. Go to the previous tab with CTRL-Shift-Tab.

Setting New Tab Behavior

Some users may want to automatically open the web client’s portal page in a new tab. Neither Chrome nor Firefox
will open your home page by default when you open a new tab. However, both browsers have optional add-ons that
will alow you to set the browsers to automatically open the home page whenever open opening a new tab. These
add-ons may be useful for those libraries that want the new tab to open to the web client portal page.

Chapter 8. Tab Buttons and Keyboard Shortcuts 21
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Chapter 9. Setting search defaults

Go to Administration _ Workstation.

Use the dropdown menu to select an appropriate Default Search Library. The default search library setting
determineswhat library is searched from the advanced search screen and portal page by default. Y ou can override
this setting when you are actualy searching by selecting a different library. One recommendation is to set the
search library to the highest point you would normally want to search.

Use the dropdown menu to select an appropriate Preferred Library. The preferred library is used to show copies
and electronic resource URIs regardless of the library searched. One recommendation isto set thisto your home
library so that local copies show up first in search results.

Use the dropdown menu to select an appropriate Advanced Search Default Pane. Advanced search has secondary
panes for Numeric and MARC Expert searching. Y ou can change which one is loaded by default when opening
anew catalog window here.

Chapter 9. Setting search defaults 24



Chapter 10. Turning off sounds

+ Goto Administration _ Workstation.

» Click the checkbox labeled Disable Sounds?

Chapter 10. Turning off sounds
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Chapter 11. Editing MARC Records

1. Retrieve the record.

o Y ou can retrieve records in many ways, including:

« If you know its database I D, enter it into Cataloging > Retrieve Bib Record by ID.
« If you know its control number, enter it into Cataloging > Retrieve Bib Record by TCN.
* Searching in the catalog.

* Clicking on alink from the Acquisitions or Serials modules.

2. Click onthe MARC Edit tab.
3. The MARC record will display.
4. Select viewing and editing options, if desired.
» Stack subfields to display each subfield on its own line.
» Hat-Text Editor switchesto aplain-text (mnemonic) MARC format. Thisformat can be useful when copying

and pasting multiple lines. It also alows the use of tools like MarcEdit (http://marcedit.reeset.net/ ). Uncheck
the box to switch back.

» Notethat you can use a backslash character as aplaceholder in theflat text editor’ sindicators and fixed-length
fields.

» Add Item allows attaching items quickly with call number and barcode. When Saveis clicked, the copy editor
will open. NOTE: Browser pop-up blockers will prevent this, please alow pop-ups.

5. Make changes as desired.
* Right click into atag field to add/remove rows or replace tags.

» To work with the datain atag or indicator, click or Tab into the required field. Right click to view valid tags
or indicators.

Y ou can navigate the MARC Editor using keyboard shortcuts. Click Help to see the shortcut menu from
within the MARC Editor.

6. When finished, click Save. The record will remain open in the editor. You can close the browser window or
browser tab. Or you can switch to another view from the navigation near the top (for example to view it as it
appears in the OPA C choose OPAC View).
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MARC Record Leader and MARC fixed field
008

Y ou can edit parts of the leader and the 008 field in the MARC Editor viathe fixed field editor box displayed above
the MARC record.

To edit the MARC record leader

1. Retrieve and display the appropriate record in MARC Edit view.
2. Click into any box displayed in the fixed field editor.

3. Press Tab or use the mouse to move between fields.

4. Click Save.

5. The OPAC icon for the appropriate material type will display.

OPAC icons for text, moving pictures and sound rely on correct MARC coding in the leader, 007, and 008, as do
OPAC search filters such as publication date, item type, or target audience.

MARC Fixed Field Editor Right-Click Context Menu
Options

The MARC Fixed Field Editor provides suggested values for select fixed fields based on the record type being
edited. Users can right-click on the value control for afixed field and choose the appropriate value from the menu
options. The Evergreen database contains information from the Library of Congress s MARC 21 format standards
that includes possible valuesfor select fixed fields. Theright-click context menu optionsare availablefor fixed fields
whose values are aready stored in the database. Fixed fields that do not contain possible valuesin the database, the
user will receive the default web browser menu (such as cut, copy, paste, etc.).

To Accessthe MARC Fixed Field Editor Right-Click Context Menu Options:
1. Within the bibliographic record that needs to be edited, select MARC Edit.

2. Make sure that the Flat-Text Editor checkbox is not selected and that you are not using the Flat-Text Editor
interface.

3. Right-click on the value control for the fixed field that needs to be edited.

Type |a ELvI || | Audn | ¢ ctri Lang |eng |

BLvl |m Form Conf [Q Biog MRec ctry |nyu |
Cont GPub LitF 1 Indx |0

| Desc |a | s |3 Fest |g DtSt | Date1 | 2002 Date2|2000 |

4. Select the appropriate value for the fixed field from the menu options.
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Type |3 ELvI || | Aui
BLvl |m Form “ﬂ Conf |p Bic
L D MIcroncne =
Cont i f
L_ ¢ Microopague
Desc llis
‘ | i | ki d: Large print

f: Braille

LDR | 01465cam a2200361Ia ©0: Online
001 ?00844| q: Direct electronic

003 | CONS | | r: Regular print reproductionll
005 20170502165542.0 |

nng 1 O20801- 2002 20NN s

5. Electronic v

5. Continue editing the MARC record, as needed. Once you are finished editing the record, click Save.

Changing the valuesin the fixed fields will also update the appropriate position in the Leader or 008 Field and other
applicable fields (such as the 006 Field).

Type |a ELvI || | Audn ctrl Lang |eng |

BLvl |m Form |fj conf |Q Biog MRec ctry |nyu |
Cont GPub LitF 1 Indx |0

‘ Desc |a | ns |3 Fest | DtSt | Date1| 2002 Datez|2000 |

LDR [ 01465cam a2200361Ta 4500
001 | 700844 |

003 | cons |

005 | 20170502165542.0 |

008 | 020801r20022000nyua [ r]| 000 1 eng d |

MARC Editor usersretain the option of leaving thefixed field value blank or entering special values (such as#or | ).

It may be necessary for MARC Editor users to first correctly pad the fixed fields to their appropriate lengths
before making further modifications to the fixed field values.

Administration The Evergreen database already contains information from the Library of Congress's MARC 21
format standards that includes possible values for select fixed fields. Users may also add values to these and other
fixed fields through the MARC Coded Value Maps interface. Once new values are added, the right-click context
menu for the selected fixed field will display those valuesin the MARC Editor for any Record Type that utilizes that
fixed field. There arethreerelevant tablesthat contain the valuesthat display in the fixed field context menu options:

1. config.marc2l ff_pos map describes, for the given record type, where afixed field islocated, its start position,
and its length.

2. config.coded_value map definesthe set of valid valuesfor many of the fixed fields and the translatable, human-
friendly labels for them.

3. config.record_attr_definition links together the information from the config.marc21l ff pos map and
config.coded value map tables.
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Deleting MARC Records

Y ou can delete MARC records using the MARC Editor.

To Delete a MARC record

1. Retrieve and display the appropriate record in the MARC editor.
2. Click on the MARC Edit tab.
3. Click the Delete button.

4. Inthe modal window, click the OK/Continue button to remove the MARC record.

Start | Previous Next End = Back To Results (1/3) Add Holdings ~ Serials ~ Mark for: = | Other Actions: -

OPAC View MARC Edit MARC View View Holds Monograph Parts Holdings View Conjoined ltems

)

\\
Add Item e
—
“—
Flat Text Editor Stack subfields M BKS Select a Source s/ | vaicate Ddgm] Help
—
—
—
—
Type 2 Bl Audn ¢ ctrl Lang ong T——
BLV g Form I MRec oy | T
Desc g ptst ‘ Datel 2002 | Date2 2000
Trar ‘ Part | LTxt FMus ‘ AccM | comp

MARC Tag-table Service

Thetag tablesfor theweb staff client MARC editor are stored in the database. The tag-table service hasthefollowing
features:

 gpecifies whether (sub)fields are optional or mandatory
 gpecifies whether (sub)fields are repeatable or not
» acoded value map can be associated with a subfield to establish a controlled vocabulary for that subfield

 MARC field and subfield definitions can be overridden by institutions further down in the organizationa unit
hierarchy. Thisalows, for example, alibrary to specify definitions for local MARC tags.

« vauessupplied by thetag-table service are used to popul ate valuesin context menusin the web staff client MARC
editor.

MARC Tag Tables can be found under Administration _ Server Administration _, MARC Tag Tables.

MARC Tag Tables Grid:

Chapter 11. Editing MARC Records 31
Report errors in this documentation using Launchpad.


https://bugs.launchpad.net/evergreen/+filebug

MARC Record Type

Bibliographic ~ ~

New Record

Tag
001
003
005

w P =

MARC Tag Tables Detail:

MARC Tag Tables

Name
Control Number
Control Number Identifier
Date and Time of Latest Transaction

“« »

MARC Fields

ID 1
MARC Format MARC 21 v

MARC Record biblio
Type

MARC Tag 001

Name Control Number
Description Control number assigned by
Fixed Field? v

Repeatable?

Mandatory?

Hidden?

Owner

Save

Actions~  Rows 100~ Pagel~

Description
Control number assigned by the organization ...
MARC code for the organization whose contro...
Sixteen characters that indicate the date and t...

Theinitial seed datafor the in-database tag table is derived from the current tooltips XML file.
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MARC 007 Field Physical Characteristics
Wizard

The MARC 007 Field Physical Characteristics Wizard enables catalogers to interact with a database wizard that
leadsthe user step-by-step through the MARC 007 field positions. Thewizard displaysthe significance of the current
position and provides dropdown lists of possible values for the various components of the MARC 007 field in a
more user-friendly way.

ToAccesstheMARC 007 Field Physical CharacteristicsWizard for a Record that DoesNot Already Contain
the 007 Field (i.e. Creating the 007 Field from Scratch):

1. Within the bibliographic record that needs to be edited, select MARC Edit.

2. Make sure that the Flat-Text Editor checkbox is not selected and that you are not using the Flat-Text Editor
interface.

3. Right-click in the MARC field column.

Type |2 ELvl || | Audn Ctrl Lang |eng |

BLVI |m Form | conf |q Biog MRec ctry | nyu |
Cont GPub LitF 1 Indx |Q

‘ Desc |a | s |a Fest |p DSt |r Date1| 2002 || Date2|2[]u[] |

LDR] 01465cam a2200361Ta 4500
001 | 700844 |

003 | cons |

005 | 20170502165542.0 |

008 | 020801r20022000nyua r 000 1 eng d |
010 $o 50279560 |

020 ja 0439139600 (pbk.) : [#c $8.99]

035 $9 AEX-1367 |

035 $a (0CoLC)50279560 |

040 $a 0co | $c 0co | $d mpPA|

090 $a PR6068.095 |ib .H364 2002 |

099 $a L.R. [$a Ro|

100]1| [4a Rowling, 1. k. [40 (cons)12584 [}

4. Click Add/Replace 007. The 007 row will appear in the record.

5. Click the chain link icon to the right of the field.
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Type |a ELvl || Audn |¢
_I’\@BLVI m Form Conf | Biog

Cont GPub LitF 1

‘ Desc |a | ms |a Fest |p Dtst |r

LDR | 01465cam a2200361Ta 4500
001 | 700844 |

003 | ConNs |

005 [ 20170502165542.0

007
008 | 020801r20022000nyua C 000 1 eng d

6. Click Physical CharacteristicsWizard.
The MARC 007 Field Physical Characteristics Wizard will open.
Using the Physical Characteristics Wizard:

As the user navigates through the wizard, each position will display its corresponding label that describes the
significance of that position. Each position contains a selection of dropdown choices that list the possible values
for that particular position. When the user makes a selection from the dropdown options, the value for that position
will aso change.

The first value defines the Category of Material. Users select the Category of Material for the given record by
choosing an option from the Category of Material? dropdown menu. The choices within the remaining character
positions will be appropriate for the Category of Material selected.

Once the Category of Material is selected, click Next.

Evergreen will display the result of each selection in the preview above. The affected character will bein red.

Physical Characteristics Wizard

007 Value
sg dz

SMD Sound cartridge ~

Previous MNext

Save

By clicking either the Previous or Next buttons, the user may step forward and backward, as needed, through the
various positionsin the 007 field.

Once the user enters all of the applicable values for the 007 field and is ready to exit the wizard, click Save.
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Physical Characteristics Wizard

007 Value i gl nd

Capture and storage Digital storage ~

Previous ‘ Next ‘

All of the values selected will be stored and displayed within the 007 field of the bibliographic record.

Type |2 ELvl || | Audn |¢ ctrl Lang |eng |

BLvl |m Form conf |0 Biog MRec ctry | nyu |
Cont GPub LitF 1 Indx |p

‘ Desc |a | s |a Fest |g DSt |r Date1| 2002 Date2|2{m[] |

LDR | 01465cam a2200361TIa 4500
001 | 700844 |

003 | cons |

005 | 20170502165542.0
007 | sg buud nd|
008 | 020801r20022000nyua ¢ 000 1 eng d |
010| | |$o 50279560 |

Continue editing the MARC record, as needed. Once the user is finished editing the record, click Save.

- ——
Record Type BKS Select a Source v Validate [ESEVGE Delete | Help
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Chapter 12. Specific fields
264

The Public Catalog displaystag 264 information for Publisher, Producer, Distributor, Manufacturer, and Copyright
within afull bib record’s summary.
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Chapter 13. Return to Search Results from
MARC Record

Thisfeature enables you to return to your title search results directly from any view of the MARC record, including
the OPAC View, MARC Record, MARC Edit, and Holdings Maintenance. Y ou can use thisfeature to page through
records in the MARC Record View or Edit interfaces. Y ou do not have to return to the OPAC View to accesstitle
results, simply click the button marked Back To Results.

Record Summary

Title: The camel bookmobile Edition:
Author: Hamilton, Masha. Pub Date:
Bib Call #: PS3558.A44338C36 2007

Start Previous Mext End Back To Results { 6 / 166 )
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Chapter 14. Using the Iltem Status
Interface

Theltem Statusinterfaceisapowerful tool that can give you alot of information about specific itemsin your catal og.

Accessing the Item Status interface

There are three ways to access the item status interface:

Through the Search menu

1. Click Search _ Search for Copies by Bar code.

2. Scan your barcode.

Through the Circulation menu

1. Click Circulation _ Item Status.

2. Scan your barcode.

From the OPAC view

1. Click Search _ Search the Catalog.

2. Find a bibliographic record that you are interested in.

3. Make sure you are on the OPAC View tab of that record.
4. Locate the BARCODE column in the holdings session.

5. Click view next to the barcode of the item you're interested in.

Specific fields

Active date

This date is automatically added by Evergreen the first time an item receives a status that is considered active (i.e.
the first date on which patrons could access the copy). While your consortium may customize which statuses are
considered active and which are not, statuses like Available and On holds shelf are typically considered active, and
statuses like In process or On order are typically not.
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Printing spine labels

Before printing spine labels, you will want to install Hatch or turn off print headers and footersin your browser.

Turning off print headers and footers in Firefox

If you are not using Hatch for printing, you will probably want to configure your browser so that Firefox does not
add headers and footers to items printed on certain printers. For example, if you are printing spine labels, you likely
will not want Firefox to add a date or URL to the margins of your label.

Y ou can turn off these headers and footers using the following steps:

1. Inthe Firefox menu, click Print... to open the print preview screen.

2. Click the Page Setup... button.

3. Goto the Margins & Header/Footer tab.

4. Make sure that all dropdown menus are set to --blank--.

If you only want to turn off those headers and footers for a specific printer, use these steps:
1. Inthe Firefox address bar, type about:config.

2. If awarning appears, click | accept therisk.

3. Type print_header into this screen’s search box.

4. Double-click on the relevant print_headerleft, print_headerright, and print_headercenter entriesin the grid.
5. Delete any existing data for that setting and click OK.

6. Type print_footer into the screen’s search box and repeat these steps for the footer settings.

Turning off print headers and footers in Chrome

If you are not using Hatch for printing, you will probably want to configure your browser so that Chrome does not
add headers and footers to items printed on certain printers. For example, if you are printing spine labels, you likely
will not want Chrome to add a date or URL to the margins of your label.

Y ou can turn off these headers and footers using the following steps:
1. Inthe Chrome menu, click Print... to open the print preview screen.
2. Click More ettings.

3. Uncheck Headers and Footers.
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Creating spine labels

To create spine and item labels for an item (or group of items):

1

2.

Click Circulation _ Item Status.
Scan your barcode(s).

Select al theitemsyou'd like to print labels for.

Right-click on theitems, or click the Actions drop-down menu.

Under Show, click on Print Labels.
Take alook at the Label Preview area.

When you are satisfied with your labels, click the Print button.
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Chapter 15. Using the Holdings Editor

The Holdings Editor is the tool where you can edit all holdings data.

Specific fields

Acquisitions Cost

This field is populated with the invoiced cost of the originating acquisition. This field will be empty until its
originating acquisition is connected to an invoice.

Item Number

If you have multiple copies of the same item, you may want to assign them item numbers to help distinguish them.
If you do not include an item number in this field, Evergreen will assign your item a default item number of 1.

Accessing the Holdings Editor by barcode

1. Click Search _ Search for Itemsby Barcode
2. Scan your barcode.
3. Right click on the entry in the grid.

4. Click Edit _ Call Numbersand Items on the actions menu that appears.

Accessing the holdings editor from a catalog
record

The bibliographic record detail page displays library holdings, including the call number, shelving location, and
item barcode. Within the staff client, the holdings list displays a column next to the item barcode(s) containing two
links, view and edit.
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Piano concerto, op. 38
Baker, Michael C. (Michael Conway), 1941- (Author).

‘.5
. > =
# Music Score

Available copies Current holds
* 27 copies at Example Consortium. 2 current holds with 31 total copies.
Location Call Number / Copy Notes Barcode
Example Branch 1 780 B8 CONC40000543 view | edit
Example Branch 1 780 B8 CONC41000543 view | edit
Example Branch 1 ML 2533 B34 C8 CONC4000043 view | edit

Clicking on the view link opens the Item Status screen for that specific item.

Clicking on the edit link opens the Holdings Editor screen for that specific item.

Shelving Location

Stacks

Stacks

Stacks

The edit link will only be exposed next to copies when the user has the UPDATE_COPY permission at the copy

owning or circulating library.

Hiding Fields in the Holdings Editor

A user may hide specific fieldsin the holdings editor if these fields are not used for cataloging in their organization.
Hiding fields that are not used by your organization helps to reduce confusion among staff and also declutters the

holdings editor screen.
To hide one or more fields from the holdings editor:

1. Retrieve the record.

 Searching in the catal og.

Y ou can retrieve records in many ways, including:

« If you know its database D, enter it into Cataloging > Retrieve Bib Record by ID.

« If you know its control number, enter it into Cataloging > Retrieve Bib Record by TCN.

 Clicking on alink from the Acquisitions or Serials modules.

2. Select the Add Holdings button. The Holdings Editor will display.

3. Inthe Holdings Editor, select the Defaults tab.
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Record Summary (MARC)

Title: Piano concerto no. 15 in B flat major, K. 450 ; Symphony no. Edition:
36 in C major, K. 425, "Linz"

Author: Mozart, Wolfgang Amadeus 1756-1791 Pub Date:

Bib Call #: 1424

Edit Item Templates Defaults

Show Holdings Details Hide Item Attributes

4. On the Defaults tab, uncheck the boxes for the field(s) that you wish to hide. It is not necessary to save this
screen; changes are saved automatically.

Display defaults for Working Item tab

ltem display Miscellaneous

¢/ Activated ¢/ Add/Edit Item Alerts
¥ Created Deposit?

¥ Call Number Deposit Amount

¢ QPAC Visible?

Circulation ¥ Price
#| Circulate?
¥ Circulation Library ¥/ Reference?
#| Circulation Modifier ¥ Acquisition Cost
L Circulate as Type I ¥/ Status

Loan Duraticn ¥/ Add/Edit Item Notes
¥/ Fine Level Item Notes are Public
¥/ Shelving Location Statistical Categories
¥/ Holdable?
¥/ Age-based Hold Protection #| Edit Statistical Data
¥ Floating ¥ Add/Edit Item Tags

5. Select the Edit tab; the de-selected fields no longer appear on the holdings editor.
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Chapter 16. Working with holdings
templates

Setting up holdings templates can save a lot of time when creating items, and they also improve consistency and
accuracy. Any time you find yourself creating multiple items with the same item-level data, you may wish to create
a holdings template to automate that process.

Creating a new holdings template

Open Administration _ Local Administration _ Holdings Template Editor.

Select the desired template attributes by moving through the fields in the editor. The attributes you’ ve changed
will appear in green. If you want to start this process over, you can click the Clear button in the top right corner
of the screen.

Type aname for your template into the box labeled Template at the top of the screen.

Press the Save button.

Using a holdings template

Whenever you see the holdings editor, you can use data from your templates.

In the Template menu, choose the template you wish to use.
Click Apply.

Make any other necessary changes.
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Chapter 17. Monograph Parts

M onograph Parts enables you to differentiate between parts of monographs or other multi-part items. This feature
enabl es catal ogers to describe items more precisely by labeling the parts of an item. For example, catalogers might
identify the parts of amonograph or the discs of aDVD set. This feature also allows patrons more flexibility when
placing holds on multi-part items. A patron could place ahold on aspecific disc of aDVD set if they want to access
a specific season or episode rather than an entire series.

Four new permissions are used by this functionality:

+ CREATE_MONOGRAPH_PART

 UPDATE_MONOGRAPH_PART

 DELETE_MONOGRAPH_PART

* MAP_MONOGRAPH_PART

These permissions should be assigned at the consortial level to those groups or users that will make use of the
features described below.

Add a Monograph Part to an Existing Record

To add a monograph part to an existing record in the catal og:
1. Retrieve arecord.

2. Click the Manage Parts tab.
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A Search - Circulation - Cataloging ~ Acquisitions ~ Booking - Administration - admin @ CONS-morker =

Record Summary ~

Title: La canzone italiana del Edition: TCN: - Created By: admin
vecento : da Piedigrotta

val di Sanremo, dal

caffé-concerto alfopera

rock, una storia della societd

italiana attraverso le sue

canzoni piu belle & i loro

grandi interpreti : da Enrico

Caruso a Eros Ramazzotti

Author: Baldazzi. Gianfranco. Pub Date: 1989 Database ID: 1 Last Edited admin
By:
Bib Call #: ML'2533'834'C3'1988 Record Last Edited  2/23/2017
Owmner: Oon: 4:25 PM

Add Volumes Serials - Mark for: = Other Actions: -

y -
OPAC View MARC Edit MARC View “iew Holds Monograph Parts Holdings View Conjoined ltems
Sat gefault view
Monograph Parts Merge Selected | | Mew Monograph Part | | Delete Selected

v [# |label

3. Click the New M onograph Part button

4. Enter the labdl that you want to appear to the user in the catalog, and click Save. This will create a list of
monograph parts from which you can choose when you create holdings.

DBAC View MARC Edit MARC View “iew Holds Monegraph Parts Heldings View Conjoined ltems

Sat default view

Monograph Parts Merge Select

| Delete Selectad

Cancel Save

5. Add holdings. To add holdings to your workstation library, click the Add Holdings button in the Record
Summary area above the tabs.
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To add holdings to your workstation library or other libraries, click the Holdings View tab, right-click the
appropriate library, and choose Add _ Call numbersand Items.

Author: Baldazzi, Gianfranco. Pub Date: 1585 Database ID: 1 Last Edited =dmin
By:
Bib Call &  ML253¥B24'C31989 Record Last Edited 27232017
Owner: Om: 4:25 PM

B Serigls - Mark for: = Other Actions: =

e

OPAC View MARC Edit MARC View Wiew Holds Monograph Parts Pheygings “iew Conjoined ltems

Set default view

Monograph Parts Merge Seiected | | New Monograph Pan | | Delete Selecteg.

6. The Holdings Editor opens. Enter the number of call numbers that you want to add to the catalog and the call
number description.

7. Enter the number of items and barcode(s) of each item.

8. Choose the part label from the Part drop down menu.

Authon Baldazzi, Gianfrance. Pub Date: 1955 Database 1 Last Edited admin
D By:
Bib Call #  ML'2523'B34'C3195% Record Last Edited 2/22/2017
Owner: Om: 4:28 PM
Edit Copy Templates Defaults
Hide Violume/Copy Details Hide Copy Attributes
Batch Apply ® ¥ v Apply
Owning Volumes Classification Prefix  Call Number Suffix Copies Barcode Copy # Part
Library
CONZ v Gener ¥ ¥ ML'2533'F v o

CONS - Add volume e

Working Copies Completed Copies

9. Apply atemplate to the items, or edit fields in the Working I tems section below.
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Hide Volume/Copy Details Hide Copy Attributes

Batch Apply . b ¥
Owning Library Volumes Classification Prefix Call Number Suffix Copies Barcode
CONS - ki Generic v L ML'2533'B34'C3'1989 v 1
CONE - Add volume ) f’
Copy editor
Working Copies Completed Copies

Apply a template —

e & Exit - Templats - Apply
) Barcode Created Activated Call Number
] ML'2533'B34'C3... Circulate? Status
* Yes No

N process

10.Click Store Selected when those items are ready.
11.Review your completed items on the "Completed Items" tab.

12.When all items have been stored and reviewed, click "Save & Exit".

If you are only making one set of changes, you can simply click Save & Exit and skip the Stor e Selected
stage.

13.The Holdings View tab now shows the new part information. These fields also appear in the OPAC View.

Location Call Number | Copy Notes Part Barcode
English Section PR1293 (Text) Volume 1 012345678911 view | edit
English Section PR1293 (Text) Volume 2 012345678912 view | edit

Monograph Part Merging

The monograph part list for abibliographic record may, over time, diverge from the proscribed format, resulting in
multiple labels for what are essentially the same item. For instance, Vol . 1 may have variantslike V. 1, Vol 1,
or Vol . 1 (leading space). Merging parts will allow cataloging staff to collapse the variants into one value.

In the Monograph Parts display:
1. Click the checkbox for all items you wish to merge including the one you wish to prevail when done.

2. Click on the “Merge Selected” button. A pop-up window will list the selected items in a monospaced font, with
blanks represented by a middle-dot character for more visibility.
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3. Click on the item you wish to prevail.

The undesired part [abelswill be deleted, and any itemsthat previously used those labelswill now usethe prevailing
label
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Chapter 18. Item Buckets

Item buckets are containers copy records can be put into to easily perform batch actions on. Copies stay in buckets
until they are removed.

The Item Bucket interface is accessed by going to Cataloguing _, Copy Buckets.

A Search - Circulation -~ Administration ~

Q, search the Catalog
=L = -

Copy Buckets

I Retrieve Bib Record by ID
W Retrieve Bib Record by TCN
< Retrieve Last Bib Record

The words copy and item are used interchangeably in Evergreen.

Managing Item Buckets

Creating Item Buckets

Item buckets can be created in the Item Bucket interface as well as on the fly when adding items to a bucket from a
catal ogue search or from within the Item Statusinterface. For information on creating buckets on the fly see Adding
Copiesto a Bucket (needs section ID).

1. Inthe Item Bucket interface on the click Bucketsin either the Pending Copies or Bucket View tab.

Pending Copies (0) Bucket View ()

No Ruaket Selected

@ M4 «  »  Actions~
# O Barcode Call Number Location

Mo Items To Display

2. From the drop down menu select New Bucket.
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Row



Pending Copies (0) Bucket View ()

No Bucket Selected

Buckets~ M4 4« W | Actions~
Hew Bucket Barcode call Number Location
Edit Bucket

Delete Bucket
Shared Bucket

Beethoven

3. Enter aName and a Description (optional) for your bucket and click Create Bucket.

Create Bucket

Name

Seasonal Books

Description

These items are only on the public shelves around the holiday season. The rest of tl

[ Publicly Visible?

Create Bucket

The bucket can also be set as Publicly Visible at thistime.

The functionality for making buckets publicly visible does not appear to be in place at thistime.

Editing Item Buckets

1. Inthe Item Bucket interface click Bucketsin either the Pending Copies or Bucket View tab.
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Pending Copies (0) | Bucket View ()

Selected

# O Barcode Call Number

No Items To Display

MM 4 »  Actions~ Row

Location

2. From the drop down menu select the bucket you would like to edit. The bucket will load in the interface.

3. Click on Buckets.

4. From the drop down menu select Edit Bucket.

Pending Copies (0) Bucket View (4)

Bucket: Seasonal Books 4 items / Created Jan 22, 2016 / These items
are only on the public shelves around the holiday season. The rest of the
time they are in storage.

Buckets~
New Bucket ircode Call Number
Edit Bucket B MYDAVMAQ-ENSW
Delete Bucket B 6GMBCPIG-XQ5X
shared Bucket } BQIP54BC-T9S3
3 ES0OMPSNQ-JOH3
Beethoven

Seasonal Books

5. Update the desired information and click Apply Changes.

Stacks
Stacks
Stacks
Stacks

“4 MW  Actions~ Rows25~ Pagel~

Location Title
the christmas train
the christmas sweater
christmas letters
when christmas comes
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Edit Bucket

Name

‘ lseasonal Books

Description

These items are only on the public shelves around the holiday season. The rest of fl

[ Publicly Visible?

Apply Changes

The functionality for making buckets publicly visible does not appear to be in place at thistime.

Sharing Item Buckets
Finding the Bucket ID

1. With the bucket open, look at the URL for the bucket ID. Share this ID with the staff member who needs access
to this bucket.

f @ Evergreen Staff Copy Buc x‘ ¥ Evergreen Staff Catalog X

&«

(& https://webby.evergreencatalog.com/eg/staff/cat/bucket/copy/vidw/

A Search ~ Circulation ~ Cataloging ~ Administration - sitkacopybucket

Panding Copies (0) Buckst View (4)

Bucket: Display 4 items / Created Jan 22, 2016 / This buckst is for items
currently on display.
k4 b B Actions ~ Rows 25 = Pags 1 -

Bucksts=

# U Barcode Call Number Location Title
1 [0 279997268953 IWKWSTOK-YMOOQ Stacks red rabbit

2 [ 973123977699 IWKWSTOK-YMOQO Stacks red rabbit

3 [0 519811228751 BXIO9J5T-QGVS Stacks my friend rabbit

4 [ 813468411058 BXIO9J5T-QGVS Stacks my friend rabbit

Opening a Shared Bucket

1. Inthe Item Bucket interface click Bucketsin either the Pending Copies or Bucket View tab.
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Pending Copies (0)  Bucket View ()

gt Selected

MM 4 »  Actions~ Row

# O Barcode Call Number Location

No Items To Display

2. From the drop down menu select Shared Bucket.

Pending Copies (0)  Bucket View ()

No Bucket Selected
Buckets~ |

New Bucket Barcode call Number Location
Edit Bucket

Delete Bucket
Shared Bucket

Seasonal Books

3. Enter the bucket ID and click L oad Bucket.

Load Shared Bucket Bucket by ID

Bucket ID

"7

Alk

Load Bucket

4. The shared bucket will display and can be worked with the same as any bucket you own.
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Pending Copies (0) Bucket View (4)

Bucket: Display 4 items / Created Jan 22, 2016 / This bucket is for items currently on display.

Bucketsw |
# | O Barcode Call Number Location

1 [ 279997268953 [WIKWATOK-YMOO Stacks

2 [ 973123977699 WKWATOK-YMOO Stacks

3 [@ 5198112258751 BXIC9J5T-QGVS Stacks

4 [ 813468411058 BXIO9J5T-QGWVSE Stacks

Deleting Item Buckets

1. Inthe Item Bucket interface click Bucketsin either the Pending Copies or Bucket View tab.

Pending Copies (0) Bucket View ()

Selected

MM « »  Actions~ Row

# O Barcode Call Number Location

Mo Items To Display

2. From the drop down menu select the bucket you would like to delete. The bucket will load in the interface.

3. Click on Buckets.

4. From the drop down menu select Delete Bucket.

Pending Copies (0) Bucket View (1)

Bucket: Beethoven 1 item / Created Jan 22, 2016

Buckets= MM « W  Actions  Rows25~ Pagel~
New Bucket ircode Call Number Location Title
Edit Bucket Accession #701631 Stacks piano music 158th 19th centuries

Delete Bucket

Shared Bucket

Beethoven

Seasonal Books

5. On the confirmation pop up click Delete Bucket.
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6. Refresh your screen.

Adding Copies to a Bucket

From the Item Bucket Interface

1. Inthe Item Bucket interface click on the Pending Copies tab.

Pending Copies (0)  Bucket View ()

No Bucket Selected
Buckeis~ M4 4« P | Actions~

# O Barcode Call Number Location

No Items To Display

2. Scaninal of theitems you wish to add to the bucket.

Pending Copies (0) Bucket View (0)

Bucket: Seasonal Books O items / Created Jan 22, 2016/ This items are only on the
public shelves around the holiday season. The rest of the time they are in storage.

Scan ltem
Buckets~ MM « W | Actions~
# O Barcode Call Number Location

Mo Items To Display

3. Click on Buckets.

4. From the drop down menu select the bucket you wish to add the items to. Alternatively you can create a New
Bucket (link back to Item Bucket Interface section of Creating Copy Buckets).
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Pending Copies (0) Bucket View ()

No Bucket Selected

Scan ltem Barcode

Buckets~

New Bucket Barcode call
Edit Bucket

Delete Bucket
Shared Bucket

Beethoven

Seasonal Books

5. Usethe check boxes to select the item(s) you wish to add to the bucket.

6. Click Actions.

7. From the drop down menu select Add To Bucket.

Pending Copies (5) Bucket View (0)

Bucket: Seasonal Books 0 items / Created Jan 22, 2016 / These items are only on
the public shelves around the holiday season. The rest of the time they are in storage.

Scan ltem Barcode

Buckets~ M 4« W | Actions~ | Rows
# O Barcode Call Number anati

1 610058066956 MYDAVMAQ-ENSW Stacks Clear List tmas trz
2 668791882696 BGMBCPIG-XQ5X Stacks the christmas sw
3 543629969203 BQIP54BC-T953 Stacks christmas letters
4 729428651323 ES0OMPSNQ-JOH3 Stacks when christmas
5 [@O 345009209359 Q5RDJANGQ-NDED Stacks arthurs perfect c

8. The number of items in the bucket, displayed beside the bucket name, will update as will the number on the
Bucket View tab.
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Pending Copies (5) Bucket View (4)

Bucket: Seasonal Books 4 items / Created Jan 22, 2016 / These items are only on
the public shelves around the holiday season. The rest of the time they are in storage.

Scan ltem | Barcode

Buckets~ M «  » | Actions~ | Rows
# O Barcode Call Number Location

1 610058066956 MY DAVMAQ-ENSW Stacks the christmas tr:
2 668791882696 6GMBCPRIG-XQ5X Stacks the christmas su
2 543629968293 BQIP54BC-T933 Stacks christmas letters
4 720428651323 ES0MPSNQ-JOH3 Stacks when christmas
5 [@ 345009200359 Q5RDJANQ-NDED Stacks arthurs perfect

Once you have added your selected items to a bucket you can deselect them, select other items on your pending

list, and add those items to a different bucket.

From a Catalogue Search

1. Retrieve thetitle through a catalogue search.

2. If itisnot your default view click on the Holdings View tab.
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Search = Circulation - Cataloging ~ Administration -

Record Summary

Title: Piano Music (18th-18th Centuries) - Beethoven, L Author: Bashkirov, Dmitri.
van

Start Previous Next End Back To Results

OPAC View MARC Edit MARC View View Holds Monograph PRts Holdings View Cghjoined ltems

EVER%(GREEN'

Link1 Link2 Link3 Link4 Link3

Search the Catalog Advanced Search Browse the Catalog

Search: peethoven| | Type: Keyword E Format: All Formats E Library: Apex Branch

[ Refine My Qriginal Search ]

< Search Results showingltem10of 70 Next »

Piano Music (18th-19th Centuries) - Beethoven, L. van / CHOPIN, F. / LISZT, F. / SHOSTAKOVI(
Bashkirov. Dmitri. {Added Author). Beethoven. Ludwig van. 1770-1827 {Added Author). Chopin. Fréderic, 1810-1849 (Added Author). Kadouc

Rachmaninofi. Sergei. 1873-1943 (Added Author). Shostakovich, Dmitril Dmitrievich, 1906-1975 (Added Author). Naxos Digital Services. (Adde

3. Usethe check boxes to select the item(s) you would like to add to the bucket.
4. Click Actions.

5. From the drop down menu select Add Itemsto Bucket
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* Search - Circulation - Cataloging Administration «

Record Summary

Title: Piano Music (18th-19th Centuries) - Beethoven, L Author:

van

Start Previous MNext End Back To Results

OPAC View MARC Edit MARC View View Holds Monograph Parts

Show holdings at or below | APEX -

Show volume detail show copy detail show empty volumes

Owning Library

= |
= O

Holdings View

Bashkirov, Dmitri.

Conjoined ltems

Call Number

Casey Library System __. Apex Branch Accession #701631

6. Enter aname for your bucket or select an existing from the drop down menu.

7. Click Add To New Bucket or Add To Selected Bucket.

Add To Bucket

Name of existing E‘ ‘ ‘

bucket
Beethoven ‘ Add To New Bucket

Name For New Bucket

8. Repeat steps 1 through 7 to add additional items.

From the Scan Item Interface

1. Click on Search _, Search for Copies by Barcode
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2. Scan the barcode(s) of the item(s) you wish to add to the bucket.

3. Make sure that the items you want to add are selected (i.e. that the checkbox on the left side of the screen is

checked.
4. Right click on one of the selected items.
5. Click Add items to bucket.

6. Choose the existing bucket that you'd like to add to, or create a new bucket.

Removing Copies from a Bucket

1. Open the Item Bucket interface. By default you are on the Bucket View tab.

Pending Copies (0) Bucket View ()

No Bucket Selected
Buckets~- M 4 W | Actions~

# O

No Items To Display

2. Click on Buckets.

3. From the drop down menu select the bucket containing the item(s) you would like to remove.

Pending Copies (0) Bucket View ()

No Bucket Selected
Buckets~ MM #« W | Actions~

New Bucket ircode Call Number Lecation
Edit Bucket

Delete Bucket
Shared Bucket

Seasonal Books

4. Use the check boxes to select the item(s) you wish to remove from the bucket.
5. Click Actions.

6. From the drop down menu select Remove Selected Copies from Bucket.

Rows 25 =

Rows 25 ~

Title
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Pending Copies (0)  Bucket View (5)

Bucket: Seasonal Books 5 items / Created Jan 22, 2016 / These items
are only on the public shelves around the holiday season. The rest of the
time they are in storage.

Rows 25~ | Pagel~

Title

+ christmas train
t christmas sweater
fistmas letters

en christmas comes

Buckets~- M« | » | Actions~

# | O Barcode call Number  Request Selected Copies

1 O MYDAVMAQ-ENSW Edit S i

2 O E6GMBCPIG-XQ35X < Remove Selected Copies from Bucket >

3 O BQIP54BC-T933 Transfer Selected Copies to Marked Volume

4 O ESOMPSNQ-JOH3 Delete Selected Copies from Catalog

T 345009209359 Q5ROJANQ-NDED Suauns anhUrs perfect christmas

7. Your bucket will reload and the selected item(s) will no longer be in the bucket.

Editing Copies in a Bucket

1. Open the Item Bucket interface. By default you are on the Bucket View tab.
Pending Copies (0) Bucket View ()

No Bucket Selected
Buckets= M« W | Actions~

# O

No Items To Display

2. Click on Buckets.

3. From the drop down menu select the bucket containing the item(s) you would like to edit.
Pending Copies (0) Bucket View ()

No Bucket Selected

Buckets~ MM« W | Actions~
New Bucket ircode call Number Location
Edit Bucket

Delete Bucket
Shared Bucket

Seasonal Books

4. Use the check boxes to select the item(s) you wish to edit.

Rows 25 = Page 1 -

Rows 25~ | Page 1~

Title
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5. Click Actions.

6. From the drop down menu select Edit Selected Copies.

Pending Copies (0) Bucket View (4)

Bucket: Seasonal Books 4 items / Created Jan 22, 2016 / These items
are only on the public shelves around the holiday season. The rest of the
time they are in storage.

Buckets= M 4« W | Actions~ | Rows25~ | Pagel~
# | O Barcode Call Number _Requg gd Copies Title

1 [ 610058066956 GMH2ZKNGU-GKS8A Edit Selected Copies t christmas train

2 668791882696 EGMBCPIG-XQSX Remove Selected Copies from Bucket tchristmas sweater

3 543620069203 BQIPS4BC-T953 Transfer Selected Copies to Marked Volume listmas letters

4 [ 729428651323 ES0MPSNQ-JOH3 Delete Selected Copies from Catalog en christmas comes

7. The Copy Editor will open in anew tab. Make your edits and then click Save and Exit.

Edit Copy Templates Defaults

Show Volume/Copy Details Hide Copy Attributes

Working Copies Completed Copies

Store Selectely Save & Exit - Template - Apply
Barcode Created Activated Call Number
66879188... 10/19/10 101910  B6GMBCPI... Circulate? Status
@
54362996 10M19M10 101910 BQIPS4BC. . ‘;_ © No
es
Circulation Library Reference?
APEX » 3 @ No
Yes
Shelving Location OPAC Visible?
Special Collections E| ® © Ne
Yes
8. Your items have been updated.
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Pending Copies (0) Bucket View (4)

Bucket: Seasonal Books 4 items / Created Jan 22, 2016 / These items are only on the public
shelves around the holiday season. The rest of the time they are in storage.

Buckeis~ I
# | O Barcode call Number Location

1 [ 610058066956 GMHZKNGU-GK8A Stacks

2 668791882696 6GMBCPIG-XQaX Special Collections

3 543629969293 BQIPE4BC-TA53 Special Collections

4 [ 729428651323 ES0OMPSNQ-JOH3 Stacks

Deleting Copies from the Catalogue

1. Open the Item Bucket interface. By default you are on the Bucket View tab.

Pending Copies (0) Bucket View ()

No Bucket Selected
Buckets= MM 4« W | Actions~ Rows25~ | Pagel~-

# O

No Items To Display

2. Click on Buckets.

3. From the drop down menu select the bucket containing the item(s) you would like to delete from the catal ogue.

Pending Copies (0) Bucket View ()

No Bucket Selected

Buckets~ MM 4« W  Actions~ Rows25~ @ Pagel~
New Bucket ircode call Number Location Title
Edit Bucket

Delete Bucket
Shared Bucket

Seasonal Books

4. Usethe check boxesto select the item(s) you wish to delete.

5. Click Actions.
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6. From the drop down menu select Delete Selected Copies from Catalog.

Pending Copies (0) Bucket View (2)

Bucket: Seasonal Books 5 items / Created Jan 22, 2016 / These items are only on the public
shelves around the holiday season. The rest of the time they are in storage.

Buckets~ M «

# | O Barcode Call Number Request Selected Copies

1 0 GMHZKNGU-GKBA Stacks Edit Selected Copies

2 | BGMBCPIG-XQ5X Special Collet  Remove Selected Copies fi
3 O BQIP54BC-TOS3 Special COlEl  Trapsiamiermstmmmmmen:
4 O E50MPSNQ-JOH3 Stacks Delete Selected Copies fro
5 345009209359 QaRDJANQ-NDED Stacks

7. On the confirmation pop up click OK/Continue.

Are you sure you want to delete selected items in bucket from
catalog?

OkJ/Continue

8. Theitems have been deleted from the catalogue.

Placing Holds on Copies in a Bucket

1. Open the Item Bucket interface. By default you are on the Bucket View tab.

Pending Copies (0) Bucket View ()
No Bucket Selected
Buckets= MM 4 W  Actions~ Rows25~ Pagel~-

# O

No ltems To Display

2. Click on Buckets.
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Pending Copies (0) Bucket View ()

No Bucket Selected

Buckets~ MM« W | Actions~
New Bucket ircode call Number Location
Edit Bucket

Delete Bucket
Shared Bucket

Seasonal Books

4. Usethe check boxesto select the item(s) you wish to delete.
5. Click Actions.

6. From the drop down menu select Request Selected Copies.

Pending Copies (0) Bucket View (4)

Bucket: Seasonal Books 4 items / Created Jan 22, 2016 / These items
are only on the public shelves around the holiday season. The rest of the
time they are in storage.

Buckets= M | « | W | Actions~
# O Barcode Call Number @eg Selected CO@

1 610058066956 MY DAVMACG-ENSW Edit Selected Copies

2 668791682696 GGMBCPIG-XQ5X Remove Selected Copies from Bucket

3 [0 543629969293 BQIP54BC-TOS53 Transfer Selected Copies to Marked Volume
4 [0 729428651323 ESOMPSNQ-JOH3 Delete Selected Copies from Catalog

Rows 25~ | Page 1~

Title

Rows 25 - Page 1~

Title
+ christmas train

+christmas sweater

fistmas letters
en christmas comes

7. Enter the barcode for the patron who the hold is for. By default the system enters the barcode of the account

logged into the client.

Request ltems

Sitka, Copybuckets

User Barcode | sitkacopybucket ‘

Hold Type | Copy Hold E| Pickup Lib = APEX

Number of items: 2
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8. Select the correct Pickup Library.
9. Select the correct Hold Type. (More explanation of the hold types needed here.)
10.Click OK.

11.The hold has been placed.

Transferring Copies to Volumes

1. Retrieve thetitle through a catalogue search.

2. If itisnot your default view click on the Holdings View tab.

#& Search ~  Circulation ~  Cataloging ~  Administration ~

Record Summary

Title: Piano Music (18th-19th Centuries) - Beethoven, L Author: Bashkirov, Dmitri.

van
s Holdings View Cghjoined ltems

Start Previous Next End Back To Results

OPAC View MARC Edit MARC View View Holds Monograph P

EVER%(GREEN'

Link1 Link2 Link3 Link4 Link$5

Search the Catalog Advanced Search Browse the Catalog

Search: [beethoven| | Type: Keyword [] Format: All Formats [] Library:  ApexBranch

[ Refine My Original Search ]

< Search Results showingltem 1 0f 70  Next »

Piano Music (18th-19th Centuries) - Beethoven, L. van / CHOPIN, F. / LISZT, F. / SHOSTAKOVI(

Bashkirov, Dmitri. (Added Author). Beethoven, Ludwig van, 1770-1827 {(Added Author). Chopin. Fredeéric. 1810-1849 (Added Author). Kadouc

Rachmaninoff. Sergei. 1873-1943 (Added Author). Shostakovich. Dmitrii Dmitrievich. 1906-1975 (Added Author). Naxos Digital Services. (Adde

3. Usethe check boxes to select the volume you would like to transfer the item(s) to.
4. Click Actions.

5. From the drop down menu select Volume as Item Transfer Destination
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OPAC View MARC Edit MARC View View Holds Monograph Parts Holdings View Conjoined ltems
Set default v
Show holdings at or below | APEX ~
Show volume detail Show copy detail Show empty volumes M 4« W | Actions~ | Rows25~ Pagel~
Imygygered everits n
# | O Owning Library Ci Item Holds Barcode Statu
1 Casey Library System .. Apex Branch GMHZ2 Mark BO77160983 Availab
ltem as Damaged H
[tem as Missing i
Library as Volume Transfer Destination
< Volume as Item Transfer Destination >
Add
T rmimae i
6. Open the Item Bucket interface. By default you are on the Bucket View tab.
Pending Copies (0) Bucket View ()
No Bucket Selected
Buckets= M & W | Actions~ Rows25~  Pagel~-
# O
No Items To Display
7. Click on Buckets.
8. From the drop down menu select the bucket containing the item(s) you would like to transfer to the volume.
Pending Copies (0) Bucket View ()
No Bucket Selected
Buckets~ MM « W  Actons~ Rows25~ Pagei~
Mew Bucket ircode call Number Location Title
Edit Bucket
Delete Bucket
Shared Bucket
9. Usethe check boxes to select the item(s) you wish to transfer.
10.Click Actions.
70
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11.From the drop down menu select Transfer Selected Copiesto Marked Volume.

Pending Copies (0)  Bucket View (4)

Bucket: Seasonal Books 4 items / Created Jan 22, 2016 / These items
are only on the public shelves around the holiday season. The rest of the
time they are in storage.

Buckets= M 4 W | Actions~ | Rows25~ | Pagel~
# O Barcode call Number  Reguest Selected Copies Title

1 610058066956 MYDAVMAQ-ENSW Edit Selected Copies +christmas train

2 [0 6687918826906 BGMBCPIG-XQaX Remove Sewm Bucket +christmas sweater

3 [0 543629969293 BQIP54BC-T9S3 Gransfer Selected Copies to Marked VDluthmas letters

4 [F 729428651323 ES0MPSNQ-JOH3 Delete Selected Copies Tom Catalog en christmas comes

12.Theitem(s) istransferred.

OPAC View MARC Edit MARC View View Holds Monograph Parts Holdings View Conjoined Items
Set default vie

Show holdings at or below APEX =

Show volume detail Show copy detail Show empty volumes M 4« » Actons~ Rows25~ Pagel~

# | O Owning Library Call Number Location Copy # Barcode Status

1 [ Casey Library System ... Apex Branch GMH2KNGU-GKS8A Stacks 610058066956 Available

2 [ Apex Branch  GMH2ZKNGU-GKBA Stacks 718077160983 Available
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Chapter 19. Item Tags

Item Tags alow staff to apply custom, pre-defined labels or tags to items. Item tags are visible in the public catalog
and are searchable in both the staff client and public catalog based on configuration. This feature was designed to
be used for Digital Bookplates to attach donation or memorial information to items, but may be used for broader
purposes to tag items.

Item tags can be created ahead of time in the Administration module (See the Administration section of this

documentation for moreinformation.) and then applied to itemsor they can be created on thefly during the cataloging
process.

Adding Existing Item Tags to Items

Item Tags can be added to existing items or to new items as they are cataloged. To add an item tag:

1. Inthe Holdings Editor, click on Item Tags. A dialog box called Manage Item Tags will appear.

Holdable? Deposit Amount
* Yes No 0
Age-based Hold Protection Quality

<NONE> v * Good Damaged
Fine Level

Low v Item Notes Item Alerts
Floating

1. Select the Tag Type from the drop down menu and start typing in the Tag field to bring up tag suggestions from
the existing item tags. Select the tag and click Add Tag, then click OK.

a. If you are cataloging a new item, make any other changes to the item record.

2. Click Save & Exit. Theitem tag will now appear in the catal og.
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Manage Item Tags

Tag Type Digital Bookplate v Tag Add Tag

Available copies Current holds
« 21 of 24 copies available at Example Consortium. 2 current holds with 24 total copies.
5 Call Number | Copy Shelving AgeHold  Active/Create
Location Notes Barcode St Protection  Date Holdable? Status
Example Branch 1 780 B350 CONC40000585 view | edit Periodicals Mone 04/03/2017 Not holdable Available
Example Branch 1 780 B5O CONC41000585 view | edit Periodicals MNone 04/03/2017 Mot holdable Available

Example Branch 1 ML 2533 B34 C50 COMNC4000085 view | edit  Biography None 04/03/2017 Copy hold / Volume hold Checked out

Example Branch 1 ML 2533 B34 C50 CONC4100085 view | edit  Biography MNone 04/03/2017 Copy hold Available
Example Branch 1 ML 2533 B34 C50 CONC4200085 view | edit  Biography MNone 04/03/2017 Copy hold Available
e 1
: Donated in Memory of Jane Smith :
Example Branch 1 ML 2533 B34 C50 COMNC4300085 view | edit  Biography None 04/03/2017 Copy hold Available

Creating and Applying a Item Tag During
Cataloging

Item tags can be created in the Holdings Editor on the fly while cataloging or viewing an item:
1. Inthe Holdings Editor, click on Item Tags. A dialog box called Manage Item Tags will appear.
2. Select the Tag Type from the drop down menu and typein the new Tag you want to apply to theitem. Click Add

Tag, then click OK. The new tag will be created and attached to the item. It will be owned by the organization
unit your workstation isregistered to. Thetag can be modified under Admin#L ocal Administration#l tem Tags.

Removing Item Tags from ltems

To remove an item tag from aitem:
1. Inthe Holdings Editor, click on Item Tags. A dialog box called Manage Item Tags will appear.
2. Click Remove next to the tag you would like to remove, and click OK.

3. Click Save & Exit. Theitem tag will now be removed from the catal og.
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Manage ltem Tags

« Jane SmitD

Tag Type Digital Bookplate v Tag Add Tag

Adding Item Tags to Items in Batch

Item tags can be added to multiple itemsin batch using Item Buckets. After adding the items to a ltem Bucket:
1. Goto Cataloging#l tem Buckets#Bucket View and select the bucket from the Buckets drop down menu.

2. Select the items to which you want to add the item tag and go to Actions#Apply Tags or right-click and select
Apply Tags. The Apply Item Tags dialog box will appear.

3. Sdlect the Tag Type and enter the Tag. Click Add Tag, then click OK. The item tag will now be attached to
theitems.

Pending Copies (0) Bucket View (4)

Bucket #3: Jane Smith Memorial 4 items / Created Apr 17, 2017 / System Account
(1cfoee3ab2208e07c45514a571cci7oa) @ CONS

Buckets= ] “ " Actions - Rows 25 -
# Barcode Call Number Location Ti
1 CONC4100085 ML 2533 B34 C50 Biography cello concerto ind
7l CONC40000251 780 B16 Biography piano concertos 2 &
3 CONC40000552 780 B17 Periodicals piano concerto no 1
4 CONCA40000553 780 B18 Newspapers piano concerto no :

It is not possible to remove tags using the Item Bucket interface.

Searching Item Tags

Item Tags can be searched in the public catalog if searching has been enabled via Library Settings. Item Tags can
be searched in the Basic and Advanced Search interfaces by selecting Digital Bookplate as the search field. Specific
item tags can also be searched using a Keyword search and a specific search syntax.
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Digital Bookplate Search Field

Basic Search

Search the Catalog Advanced Search Browse the Catalog

Search: Type:jKeyword 'iFDrmat: All Formats v Library: Example Consortium ¥ @ u

Keyword

Title

Journal Title
Author

Subject

Series

Digital Bookplate

EVER’;&((GREEN

Advanced Search

Advanced Search Numeric Search Expert Search

Search Input

Keyword v | |Contains ¥ x

And ¥ K.eyword Contains v x
Title

And ¥ || Journal Title Contains ¥ LS
Author

Add Seg sybject

Series
Sear Digital Bookplate

Search Filters

Item Type Item Form Language

Cartographic material « | |Braille « | |Abkhaz -
Computer file Direct electronic Achinese

Kit Electronic Acoli

Language material - | |Large print - | |Adangme -

Keyword Search

Item Tags can also be searched by using a Keyword search in the Basic and Advanced search interfaces. Searches
need to be constructed using the following syntax:

copy_tag(item tag type code, search term)
For example:
copy_tag(bookplate, friends of the library)

It is also possible to conduct awildcard search across all item tag types:
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copy_tag(*, smith)
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Chapter 20. Conjoined Items

Prior to Evergreen version 2.1, items could be attached to only one bibliographic record. The Conjoined Items
feature in Evergreen 2.1 enables catal ogers to link items to multiple bibliographic records. This feature will enable
more precise cataloging. For example, catalogers will be able to indicate items that are printed back to back, are
bilingual, are part of abound volume, are part of aset, or are avail able as an e-reader pre-load. Thisfeaturewill al'so
help the user retrieve more relevant search results. For example, alibrarian catal ogs a multi-volume festschrift. She
can create a bibliographic record for the festschrift and a record for each volume. She can link the items on each
volume to the festschrift record so that a patron could search for avolume or the festschrift and retrieve information
about both works.

In the example below, a librarian has created a bibliographic record for two bestselling items. These books are
available as physical copiesin the library, and they are available as e-reader downloads. The librarian will link the
copy of the Kindle to the bibliographic records that are available on the e-reader.

Using the Conjoined Items Feature

The Conjoined Items feature was designed so that you can link items between bibliographic records when you have
the item in hand, or when theitem is not physically present. Both processes are described here. The steps are fewer
if you have the item in hand, but both processes accomplish the same task. This document also demonstrates the
process to edit or delete links between items and bibliographic records. Finally, the permission a cataloger needs
to use thisfeatureislisted.

Scenario 1: | want to link an item to another bibliographic record, but | do not have the
item in hand

1. Retrieve the bibliographic record to which you would like to link an item.

2. Click Actionsfor thisRecord _ Mark as Target for Conjoined Items,
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Created By: admin
Last Edited By: admin
Last Edited On: 4,/18,/14 1:30 PM

Actions for this Record

OPAC View
MARC View
MARC Edit

Holdings Maintenance

Manage Conjoined Iterns

Manage Parts

View Holds

View/Place Crders

Add to Bucket

Mark for Overlay

Delete Record

Undelete Record

Add Volumes

Mark as Title Hold Transfer Destination
Transfer All Title Helds

Mark as Target for Conjoined Iterms

Duplicate in Mew Tab

3. A confirmation message will appear. Click OK.
4. Inanew tab, retrieve the bibliographic record with the item that you want to link to the other record.
5. Click Actionsfor thisRecord _ Holdings Maintenance.

6. Select the copy that you want to link to the other bibliographic record. Right-click, or click Actionsfor Selected
Rows _ Link asConjoined Itemsto Previously Marked Bib Record.

i Maintenance

Example Branch 1 - l Eiis lThis Specialized Library / Your Bookmobile -
volumes [ Show tems Refresh ] [ Show Libraries With Items ]
/Barcode Vaolumes Copies Call Number Circulation Library Due Date Location

Example Consortium
: Example System 1

L : Example Branch 1 1 1=

L1 : Example Sub-library 1 0 0>

INDLE 1 KINDLE

00001111 KINDLE BR1 Stacks

7. The Manage Conjoined Items interface opensin a new tab. This interface enables you to confirm the success
of the link, and to change the peer type if desired. The Result column indicates that you created a successful
link between the item and the bib record.
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Manage Conjoined Items

Peer TyPe! | pack-to-back v | Barcode: Link ta Bib (Submit)

Is Holdable OPAC Visible

Barcode

Result

Show in Catalog
Change Peer Type
Remaove from Bib

The default peer type, Back-to-back, was set as the peer type for our item. To change a peer type after the link
has been created, right-click or click Actions for Selected Items _ Change Peer Type. A drop down menu
will appear. Select the desired peer type, and click OK.

64 . esilibra

[ Change Pee... @
LE:’*EEK;FF?‘P%FK.. i J

Back-to-back

ploging A
3 Manac

Bilingual

Bound Volume

e—Reader Prelaoad

Set

-

Peer Type: l Back-to-back

Result Barcode
Success 00001111

8. The Result column will indicate that the Peer Type [has been] Updated.

Manage Conjoined Items

Peer Type: lBack—to-back ~ | Barcode: Link to Bib (Submit)

Result Barcode Is Holdable OPAC Visible title
Peer Type updated 00001111 t t KINDLE

9. To confirm thelink between the item and the desired bib record, rel oad the tab containing the bib record to which
you linked the item. Y ou should now see the copy linked in the copies table.

Location

Meeter Center (foreign item)

+ Bound Velume: [oannis Calvini Praelectiones in librum

Meeter Center
Scenario 2: | want to link an item to another bibliographic record, and | do have theitem
in hand
1. Retrieve the bibliographic record to which you would like to add the item.
2. Click Actionsfor thisRecord _ Manage Conjoined Items.
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7.
8.

Created By: admin
Last Edited By: admin
Last Edited On: 4,/18,/14 1:30 PM

Actions for this Record

OPAC View
MARC View
MARC Edit

Holdings Maintenance

Manage Conjoined Iterns

Manage Parts

View Holds

View/Place Crders

Add to Bucket

Mark for Overlay

Delete Record

Undelete Record

Add Volumes

Mark as Title Hold Transfer Destination
Transfer All Title Helds

Mark as Target for Conjoined Iterms

Duplicate in Mew Tab

A notein the bottom left corner of the screen will confirm that the record was targeted for linkage with conjoined
items, and the M anage Conjoined |tems screen will appear.

Select the peer type from the drop down menu, and scan in the barcode of the item that you want to link to this
record.

. Click Link to Bib (Submit).

Manage Conjoined Items

Peer Type: [Back-to-back v‘ Barcode: | gagp1111 Link ta Bib (Submit)

Result Barcode Is Holdable OPAC Vi

. Thelinked item will appear in the screen. The Result column indicates Success.

To confirm the linkage, click Actionsfor thisRecord | OPAC View.

When the bibliographic record appears, click Reload. Linked Titleswill show the linked title and item.

Scenario 3: | want to edit or break the link between a copy and a bibliographic record

1
2.
3.

4,

Retrieve the bibliographic record that has a copy linked to it.
Click Actionsfor thisRecord _ Manage Conjoined Items.
Select the copy that you want to edit, and right-click or click Actionsfor Selected Items.

Make any changes, and click OK.

UPDATE_COPY - Link itemsto bibliographic records
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Chapter 21. Introduction

The catal oging module includes an enhanced MARC Batch Import interface for loading MARC (and MARCXML)
records. In general, it can handle batches up to 5,000 records without aproblem. Thisinterface allowsyou to specify
match points between incoming and existing records, to specify MARC fields that should be overlaid or preserved,
and to only overlay records if the incoming record is of higher quality than the existing record. Records are added
to aqueue where you can apply filtersthat enable you to generate any errorsthat may have occurred during import.
You can print, email or export your queue asa CSV file.
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Chapter 22. Permissions

To use match sets to import records, you will need the following permission:

ADMIN_IMPORT_MATCH_SET
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Chapter 23. Record Display Attributes

Thisfeature enablesyou to specify the tags and subfieldsthat will display in recordsthat appear in theimport queue.
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Chapter 24. Record Match Sets

This feature enables you to create custom match points that you can use to accurately match incoming records with
existing catalog records.

Creating a Match Set

In this example, to demonstrate matching on record attributes and MARC tags and subfields, wewill create arecord
match set that defines a match based on the title of the record, in either the 240 or 245, and the fixed field, Lang.
Y ou can add multiple record attributes and MARC tags to customize a record match set.

1. Click Cataloging _, MARC Batch Import/Export.

2. Create anew record match set. Click Record Match Sets | New Match Set.

3. Enter aname for the record match set.

4. Select an Owning Library from the drop down menu. Staff with permissions at this location will be able to use
this record match set.

5. Select a Match Set Type from the drop down menu. You can creaste a match set for authority records or
bibliographic records.

6. Click Save.

By ExportRecords BY ImportRecords [ InspectQueue Y Record Display Attributes B Merge  Overlay Profiles 5 Record Match Sets

m
T
o
o
0
4

Name Owning Library Match Set Type
MName Title and Language Match
Cwning Library | BR1 =
Match Set Type | biblio -
Cancel Save

7. The screen will refresh to list the record match set that you created. Click the link to the record match set.

8. Create an expression that will define the match points for the incoming record. Y ou can choose from two areas
to create a match: Record Attribute or MARC Tag and Subfield. You can use the Boolean operators AND
and OR to combine these elements to create a match set.

9. Select aRecord Attribute from the drop-down menu.
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10.Enter a Match Score. The Match Score indicates the relative importance of that match point as Evergreen
evaluates an incoming record against an existing record. Y ou can enter any integer into this field. The number
that you enter is only important as it relates to other match points. Recommended practice is that you create a
match score of one (1) for the least important match point and assign increasing match points to the power of
2 to working points in increasing importance.

11.Check the Negate? box if you want to negate the match point. Checking this box would be the equivalent of
applying a Boolean operator of NOT to the match point.

5 ExportRecords [ ImportRecords B InspectQueue [ Record Display Attributes  BS Merge / Overlay Profiles  B5 Record Match Sets 35 Import ltem Attributes

Vandelay Match Set Editor

Match set name: Title and Language Match
Owning Library: Example Branch 1
Type: biblio

Your Expression: [

Add new | Record Attribute J | MARC Tag and Subfield J [ Boolean Operator
Working Match Point Your Expression
Record Attribute: :Lang - [Z1 AND
Match Score 1

o [ Delete Selected Mode
Negate? [l

* Define this match point using the above fields, then drag me to the tree on the right.

Save Changes To Expression

12.Click Ok.

13.Drag the completed match point under the folder with the appropriately-named Boolean folder under the
Expression tree.

Vandelay Match Set Editor

Match set name: Title and Language Match
Owning Library: Example Branch 1
Type: biblio

Your Expression:

Add new [ Record Aftribute l | MARC Tag and Subfield ] | Boolean Operator
Working Match Point Your Expression
Record Attribute:  Lang - 1 AND
Match Score 1
= | Delete Selected Node |
MNegate? ]

s jtem _lang / Lang | Match score 1

=1

* item_lang / Lang | Match score 1 Save Changes To Expression l
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The match point will nest underneath the folder in the Expression tree.

Vandelay Match Set Editor

Match set name: Title and Language Match
Owining Library:  Example Branch 1
Type: biblio

Your Expression: [§Ra= EEENNep)

Add new [ Record Attribute | [ MARC Tag and Subfield | [ Boolean Operator

Working Match Point

Choose from among the three buftons above to add a new match point.

14.Enter another Boolean Oper ator to further refine your match set.

15.Click Boolean Operator.
16.Select the OR operator from the drop down menu.
17.Click OKk.

18.Drag the operator to the expression tree.

Your Expression
= £ AND
item_lang / Lang | Match score 1
& & OR
I Delete Selected Node ‘ | Enter Replace Mode

19.Click MARC Tag and Subfield.
20.Enter aM ARC tag on which you want the records to match.

21 .Enter a subfield on which you want the records to match.

Your Expression
= = AND
item_lang / Lang | |

Delete Selected Node l

Save Changes To Expression

22 Enter a Match Score. The Match Score indicates the relative importance of that match point as Evergreen
evaluates an incoming record against an existing record. Y ou can enter any integer into this field. The number
that you enter is only important as it relates to other match points. Recommended practice is that you create a
match score of one (1) for the least important match point and assign increasing match points to the power of

2 to working points in increasing importance.

23.Check the Negate? box if you want to negate the match point. Checking this box would be the equivalent of

applying a Boolean operator of NOT to the match point.

24.Click Ok.
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Vandelay Match Set Editor

Match set name: Title and Language Match
Owning Library: Example Branch 1
Type: biblio

Your Expression: [ER= gt g s BB

Add new [ Record Attribute I [ MARC Tag and Subfield l | Boolean Operator
Working Match Point Your Expression
Tag: 245 E E AND
item_lang / Lang | I

Subfield- T 4 iy

[ 0OR
Match Score 1
Megate?

Delete Selected Node |

@_:

* Define this match point using the above fields, then drag me to the tree on the right.

| Save Changes To Expression |

25.Drag the completed match point under the folder with the appropriately-named Boolean folder under the
Expression tree. The Expression will build across the top of the screen.

26.Add additional MARC tags or record attributes to build the expression tree.

27.Click Save Changesto Expression.

Vandelay Match Set Editor

Match set name: Title and Language Match
Owning Library: Example Branch 1
Type: biblio

b SEELM (i tem lang AND (240 #a OR 245 #a))

Add new l Record Attribute ] [ MARC Tag and Subfield ] ’ Boolean Qperator
Working Match Point Your Expression
Choose from among the three buttons above to add a new mafch point. B E AND

item_lang / Lang |

B B OR
240 Ta | Match
245 Ta | Match

Delete Selected Mode l

Save Changes To Expression

Replace Mode

Replace M ode enables you to replace an existing part of the expression tree with anew record attribute, MARC tag,
or Boolean operator. For example, if the top of thetreeis AND, in Replace Mode, you could change that to an OR.

1. Create aworking match point.
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2.

3.

4.

5.

Click Enter Replace Mode.
Highlight the piece of the tree that you want to replace.
Drag the replacement piece over the highlighted piece.

Click Exit Replace Mode.

Quality Metrics

1

Set the Quality Metricsfor thisMatch Set. Quality metrics are used to determine the overall quality of arecord.
Each metric is given aweight and the total quality value for arecord isequal to the sum of all metrics that apply
to that record. For example, a record that has been cataloged thoroughly and contains accurate data would be
more valuable than one of poor quality. You may want to ensure that the incoming record is of the same or
better quality than the record that currently exists in your catalog; otherwise, you may want the match to fail.
The quality metric is optional.

Y ou can create quality metrics based on the record attribute or the MARC Tag and Subfield.
Click Record Attribute.

Select an attribute from the drop down menu.

Enter avalue for the attribute.

Enter a match score. Y ou can enter any integer into this field. The number that you enter is only important as it
relates to other quality values for the current configuration. Higher scores would indicate increasing quality of
incoming records. Y ou can, asin the expression match score, increase the quality points by increasing subsequent
records by a power of 2 (two).

7. Click Ok.
Quality Metrics for this Match Set
Record Attribute:  ELvl -
Value: K
Match Score 1
Ok Cancel
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Chapter 25. Merge/Overlay Profiles

If Evergreen finds a match for an incoming record in the database, you need to identify which fields should be
replaced, which should be preserved, and which should be added to the record. Click the Merge/Overlay Profiles
button to create a profile that contains this information.

Y ou can use these profiles when importing records through the MARC Batch Importer or AcquisitionsLoad MARC
Order Records interface.

You can create a new profile by clicking the New Merge Profile button. Available options for handling the fields
include:

1. Preserve specification - fields in the existing record that should be preserved.
2. Replace specification - fields in existing record that should be replaced by those in the incoming record.

3. Add specification - fields from incoming record that should be added to existing record (in addition to any aready
there.)

4. Remove specification - fields that should be removed from incoming record.

5. Update bib source - If this value is false, just the bibliographic data will be updated when you overlay a new
MARC record. If it is true, then Evergreen will also update the record’s bib source to the one you select on
import; the last edit date to the date the new record is imported, and the last editor to the person who imported
the new record.

Y ou can add multiple tags to the specification options, separating each tag with a comma.
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Chapter 26. Import Item Attributes

If you areimporting items with your records, you will need to map the datain your holdingstag to fieldsin theitem
record. Click the Holdings Import Profile button to map this information.

1. Click the New Definition button to create a new mapping for the holdingstag.

2. Add aName for the definition.

3. Usethe Tagfield to identify the MARC tag that contains your holdings information.
4. Add the subfields that contain specific item information to the appropriate item field.

5. At aminimum, you should add the subfields that identify the Circulating Library, the Owning Library, the
Call Number and the Bar code.

All fields (except for Name and Tag) can contain a MARC subfield code (such as "a"') or an XPATH query.
You can also use the related library settings to set defaults for some of these fields.

Y ExportRecords Y ImportRecords B InspectQueue

Holdings Import Profiles

Context Org Unit  COMNS -
Back Mext Filter

Alert Message

Barcode p
Call Number i
Circulate [@code = "x" and text() = "circul;

Circulate As MARC Type

Circulating Library [@code = "b"][2]
Circulation Modifier g

Copy Number t

Definition 1D

Deposit

Table 26.1. Holdings Import Profile Fields

Field Recommended Description

Name Yes Name you will choose from the
MARC Batch Import screen

Tag Yes MARC Holdings Tag/Field (e.g.

949). Use the Tag field to identify
the MARC tag that contains your
holdings information.

Barcode Yes
Call Number Yes
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Field

Recommended

Description

Circulating Library

Yes

Owning Library

Yes

Alert Message

Circulate

Circulate AsMARC Type

Circulation Modifier

Copy Number

Deposit

Deposit Amount

Holdable

OPAC Visble

Overlay Match ID

The copy ID of an existing item to
overlay

Parts Data Of theformat PART LABEL 1|
PART LABEL 2.

Price

Private Note

Public Note

Reference

Shelving Location

Stat Cat Data Of the format CATEGORY 1|
VALUE 1| | CATEGORY 2|
VALUE 2. If you are overlaying
existing items which already have
stat cats attached to them, the
overlay process will keep those
values unless the incoming items
contain updated values for matching
categories.

Status
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Chapter 27. Import Records

Thelmport Recor dsinterface incorporates record match sets, quality metrics, more merging options, and improved
ways to manage your queue. In this example, we will import a batch of records. One of the records in the queue
will contain a matching record in the catalog that is of lower quality than the incoming record. We will import the
record according to the guidelines set by our record match set, quality metrics, and merge/overlay choices that we
will select.

1

2.

Select a Record Type from the drop down menu.

Create a queue to which you can upload your records, or add you records to an existing queue. Queues are linked
to match sets and a holdingsimport profile. Y ou cannot change a holdingsimport or record match set for aqueue.

Select aRecord Match Set from the drop down menu.
Select aHoldings Import Profile if you want to import holdings that are attached to your records.
Select a Record Sour ce from the drop down menu.

Select a Merge Profile. Merge profiles enable you to specify which tags should be removed or preserved in
incoming records.

Choose one of the following import options if you want to auto-import records:

a. Mergeon Single Match - Using the Record Match Set, Evergreen will only attempt to perform the merge/
overlay action if only one match was found in the catalog.

b. Merge on Best Match - If more than one match is found in the catalog for a given record, Evergreen will
attempt to perform the merge/overlay action with the best match as defined by the match score and quality
metric.

Quiality ratio affects only the Merge on Single Match and Merge on Best Match options.

Enter a Best/Single Match Minimum Quality Ratio. Divide the incoming record quality score by the record
quality score of the best match that might exist in the catalog. By default, Evergreen will assign any record a
quality scoreof 1 (one). If you want to ensurethat theinbound record isonly imported when it hasahigher quality
than the best match, then you must enter aratio that is higher than 1. For example, if you want the incoming
record to have twice the quality of an existing record, then you should enter a 2 (two) in thisfield. If you want
to bypass all quality restraints, enter a0 (zero) in thisfield.

Select an Insufficient Quality Fall-Through Profile if desired. This field enables you to indicate that if the
inbound record does not meet the configured quality standards, then you may still import the record using an
aternate merge profile. Thisfield is typically used for selecting a merge profile that allows the user to import
holdingsattached to alower quality record without replacing the existing (target) record with theincoming record.
Thisfieldis optional.

10.Under Copy Import Actions, choose Auto-overlay In-process Acquisitions Copies if you want to overlay

temporary copies that were created by the Acquisitions module. The system will attempt to overlay copies that:
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» have associated lineitem details (that is, they were created by the acquisitions process),
* that lineitem detail has the same owning_lib as the incoming copy’s owning_lib, and
* the current copy associated with that lineitem detail is In process.

11.Browse to find the appropriate file, and click Upload. The file will be uploaded to a queue. The file can bein
either MARC or MARCXML format.

5 ExportRecords [ ImportRecords [ InspectQueue [ Record Display Attributes B Merge / Overlay Profile

Evergreen MARC File Upload

Record Type Bibliographic Records hd

Create a Mew Upload Queue or Add to an Existing Queue
Record Match Set > | Limit matches to bucket
Holdings Import Profile hd

Select a Record Source ocle -

Record Import Actions

Merge Profile A
Import Non-Matching Records

Merge On Exact Match (301c)

Merge On Single Match

Merge On Best Match

Best/Single Match Minimum Quality Ratio 0.0 Mew Record Quality / Quality of Best Match

Insufficient Quality Fall-Through Profile A

Copy Import Actions

lAutn-overIay In-process Acqguisitions Copies I

File to Upload: | Browse_ Upload

12.The screen will display records that have been uploaded to your queue. Above the table there are three sections:

* Queue Actions lists common actions for this queue. Export Non-Imported Records will export a MARC file

of recordsthat failed to import, allowing those records to be edited as needed and imported separately. (Those
records can be viewed by clicking the Limit to Non-Imported Records filter.)

* Queue Summary shows a brief summary of the records included in the queue.

* QueueFilters provides options for limiting which records display in the table.
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Queue Actions Queue Summary

Queue Filters

Import Selected Records Records in Queue: 4 Limit to Records with Matches
Import All Records Records Imported: 0 Limit to Non-Imported Records
View Import ltems Record Import Failures 0 Limit to Records with Import Errors
Export Mon-mported Records [tems in Queue 0
Delete Queue [tems Imported 0
Copy To Bucket [tem Import Failures 0
] View MARC | Matches Impon Import Time | Imported As | Title of work g Lancimae of
Failures work work
Gregor and
the Code of Colfins
[ View MARC Claw / *
Suzanne.
Suzanne
Collins.
Gregor and
the curse of
. ) the Caollins,
| Mot MARIC warmbloods  Suzanne.
/ Suzanne
Collins.
Gregor and
the marks of Collins
[ View MARC secret / :
Suzanne.
Suzanne
Collins.
Gregor and
the

[ View MARC | Matches (2)

Prophecy of Caollins,

Rana f Quranna

13.If Evergreen indicates that matching records exist, then click the Matches link to view the matching records.
Check the box adjacent to the existing record that you want to merge with the incoming record.

Import Matches

~. Back To Import Queue

Queued
Merge Target D View MARC | Match Score Record
Quality

1387 View MARC 2 0

1386 View MARC 2 0

14.Click Back to Import Queue.

Makchod Last Edit
Record Creator Create Date Source TCN Source
2 Date
Quality
1 admin 117 117011 2
1 admin 11/4M11 117411 2

15.Check the boxes of the records that you want to import, and click Import Selected Records, or click Import

All Records.

16.A pop up window will offer you the same import choices that were present on the Import Recor ds screen. You

can choose one of the import options, or click Import.
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LIMIT 10 Mon-Impomea Kecoras

|
Import ltems

Merge Profile [ [~]

Import Mon-Matching Records
| Merge On Exact Match (301c)
= Merge On Single Match
Merge On Best Match
Best/Single Match Minimum Quality Ratio 0.0 MNew Record Quality / Quality of Best Match

Insufficient Quality Fall-Through Profile -

Copy Import Actions

Auto-overlay In-process Acquisition Copies

Cancel Import

Y 1 1R View MARC | Matrhes (2

17.The screen will refresh. The Queue Summary indicatesthat the record wasimported. Thel mport Time column
records the date that the record was imported. Also, the Imported As column should now display the database
ID (aso known as the bib record number) for the imported record.

Queue Actions Queue Summary Queue Filters
Import Selected Records Records in Queue: 4 Limit to Records with Matches
Import All Records Records Imported: 1 Limit to Non-Imported Records
View Import tems Record Import Failures 0 Limit to Records with Import Errors
Export Non-Imported Records [tems in Queue 0
Delete Queue ltems Imported 0
Copy To Bucket ltem Import Failures 0
71| View MARC | Matches Impon Import Time | Imported As | Title of work £ of e
Failures work .work
Gregor and
the Code of Collins
[ View MARC Claw / 3
Suzanne.
Suzanne
Collins.
Gregor and
the curse of
) the Collins,
| View MARC warmbloods  Suzanne.
I Suzanne
Collins.
Gregor and
the marks of Collins
[ View MARC secret / S 4
uzanne.
Suzanne
Collins.
Gregor and
the
[l View MARC Matches (2) 1711 {53 [ EEEEEy oF ¢ ol
Bane / Suzanne.
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18.Y ou can confirm that the record was imported by using the value of the Imported As column by selecting the
menu Cataloging _ Retrievetitle by database I D and using the supplied |mported Asnumber. Alternatively,
you can search the catal og to confirm that the record was imported.

Gregor and the Prophecy of Bane
G EGO /Suzanne Collins.
Collins, Suzanne. (Author). Collins, Suzanne. (Credited).

DROPHECY OF BANE

SUZANNE COLLINS
Record details
ISBHN: 0439650755 (hardcover : alk. paper)
Physical Description: 312 p. ;21 cm.

Edition: 1st ed.
Publisher: Scholastic Press, 2004

Search for related items by subject

Subject: Friendship — Fiction.
Brothers and sisters — Ficlion.
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Chapter 28. Default Values for Item Import

Evergreen now supports additional functionality for importing itemsthrough Cataloging _, MARC Batch Import/
Export. When items areimported viaaHoldingsI mport Profilein Cataloging _, MARC Batch Import/Export,
Evergreen will create an item-level record for each copy. If an item barcode, call number, shelving location, or
circulation modifier isnot set in the embedded holdings, Evergreen will apply adefault value based on the configured
Library Settings. A default prefix can be applied to the auto-generated call numbers and item barcodes.

Thefollowing Library Settings can be configured to apply these default values to imported items:

Vandelay: Generate Default Bar codes—A uto-generate default item barcodes when no item barcode is present
Vandelay: Default Barcode Prefix —Apply this prefix to any auto-generated item barcodes

Vandelay: Generate Default Call Numbers —Auto-generate default item call numbers when no item call
number is present

Vandelay: Default Call Number Prefix —Apply this prefix to any auto-generated item call numbers
Vandelay: Default Copy L ocation —Default copy location value for imported items

Vandelay: Default Circulation Modifier —Default circulation modifier value for imported items
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Chapter 29. Introduction

This section describes how you can create, import, view, modify, merge, and delete authority recordsin Evergreen.
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Chapter 30. Creating Authorities

Currently in Evergreen to create a new authority record, as opposed to importing an authority record, you need to
have a bib record open in the bib MARC editor.

» For example, if you want to create a new author authority you need to have a bib record that has a bib 1xx or
7xx tag with the main entry filled out.

» Thenyou needtoright click onthat 1xx or 7xx tag. In the context menu that shows up, select Create New Authority
fromthisfield, then select either Create Immediately or Create and Edit....

« |f you choose Create and Edit..., after the authority MARC editor opens you need to click on the Save button to
finally add the new authority record to your system.
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Chapter 31. Importing Authorities

1. Click Cataloging _, MARC Batch Import/Export.

2. You may create a queue to better track thisimport project. If you do not create anew queue, it will automatically
put your records into a default queue named -.

3. Don't set avalue for Holdings Import Profile, because this doesn’t apply to authority records.
4. Select afile of authority dataand put it in the File to Upload field.
5. Make sure all the settings are correct, then press Upload.

The screen displays "Uploading... Processing..." to show that the records are being transferred to the server,
then displays a progress bar to show the actual import progress. When the staff client displays the progress bar,
you can disconnect your staff client safely. Very large batches of records might time out at this stage.

6. Evergreen will automatically assign a thesaurus based on the Subj fixed field, which is character 11 in the 008
field.

7. Evergreenwill alsotry to determine who edited the record (based on the MARC 905u field or the user performing
the import) and set the edit date, which you can view when you examine the record in the future.

8. Oncetheimport isfinished, the staff client displays the results of the import process. Y ou can manually display
the import progress by selecting the I nspect Queue tab of the MARC Batch Import/Export interface and selecting
the queue name. By default, the staff client does not display records that were imported successfully; it only
shows records that conflicted with existing entries in the database. The screen shows the overall status of the
import process in the top right-hand corner, with the Total and Imported number of records for the queue.

If you are importing authorities from an external vendor and want to track this, you may wish to set a unique
Record Source. This source will be visibleinthe MARC Editor and in the 901$s field of the imported authority
records.

Setting up Authority Record Match Sets

1. Click Cataloging _, MARC Batch Import/Export.
2. Click Record Match Sets.

3. If you have sufficient privileges, you will be able to click on the New Match Set. If you are unable to do so,
check that you have the ADMIN_IMPORT_MATCH_SET permission.

4. Give your new set a descriptive name, an owning library, and a match set type of authority.
5. Click on the blue hyperlinked name of the match set you just created to add criteria.

6. You can match against MARC tag/subfield entries or against arecord’ s normalized heading.

Evergreen’s database stores normalized authority headings in a format that includes the thesaurus. This way,
record match sets will not match terms from other thesauri, even if theterm is very similar.
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Evergreen’sinternal identifier isin the 901c field. If you have previously exported authority record — perhaps
for an external vendor to do authority cleanup work — and you want to import them back into your catalog, you
may wish to include the 901c field in your match set.
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Chapter 32. Viewing and Editing Authority
Records by Database ID

The authority record retriever allows catalogers to retrieve a specific authority record using its database ID.
Catalogers can find those IDs in subfield $0 of matching fields in bibliographic records.

To use the authority record retriever:

1. Click Cataloging _, Retrieve Authority Record by ID.

2. TypeinthelD number of theauthority record you areinterested in. Don’tinclude any prefixes, just the | D number.
3. Click Submit.

4. View or edit the authority record as needed.
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Chapter 33. Manage Authorities Interface

In Evergreen to view, edit, merge, and delete authority records you would use the Manage Authorities interface
through the Catal oging menu.

Searching for authorities

To search for authorities in your system, first select the Cataloging menu and then select Manage Authorities.
Then proceed to fill out the search form.

1. Typeinyour Search Term
2. Select an Authority type, types currently include: Author, Subject, Title, Topic
3. Click on the Submit button
The authority search results will include the following elements from left to right:

 Actions menu, which can be used to select actions that affect the corresponding authority record. Actionsinclude:
Edit, Mark for Merge, Delete

» Count of how many bibs are linked to the corresponding authority
* Main entry of the authority, i.e the authority tag 1xx value
» Control set value, with LoC being the default, but others can be added

» Authority Subject heading system/thesaurus, for example a value of "a' means authority originated from the
Library of Congress (http://www.loc.gov/marc/authority/ad008.html)

Library of Congresslist of thesaurus values:

» "= Alternate no attempt to code

o a= Library of Congress Subject Headings

» b =LC subject headings for children’s literature
* ¢ =Maedica Subject Headings

» d=National Agricultural Library subject authority file
» k = Canadian Subject Headings

* n=Not applicable

* r = Art and Architecture Thesaurus

* s=SearsList of Subject Headings

» v = Repertoire de vedettes-matiere

e z=0ther
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* | = No attempt to code

Editing authority records

Editing an authority record (or merging two authority records) can cause its linked bibliographic records to also
update. For example, if you correct a spelling error in the 150 field of a subject authority record, the relevant 650
field in linked bibliographic records will also be updated to reflect the correct spelling.

o When a bib record is automatically updated as a result of the modification of alinked authority record, the bib
record’s "Last Edit Date/ Time" and "Last Editing User" fields will be updated to match the time of the update
and the editor of the authority record. If you' d prefer that these fields not be automatically updated, you can set

the ingest.disable_authority auto update bib_meta setting to true in the Library Settings Editor.
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Chapter 34. Cataloging Electronic
Resources — Finding Them in Catalog
Searches

There are two ways to make electronic resources visible in the catalog without adding items to the record:
1. Adding aLocated URI to the record
2. Attaching the record to a bib source that is transcendent

The Located URI approach isuseful for Evergreen siteswherelibraries have accessto different el ectronic resources.
The transcendent bib source approach is useful if al libraries have access to the same electronic resources.

Another difference between the two approaches is that €lectronic resources with Located URI’s never appear in
results where the search is limited to a specific shelving location(s). In contrast, transcendent el ectronic resources
will appear in results limited to any shelving location.

Adding a Located URI to the Record

A Located URI alows you to add the short nhame for the owning library to the 856 field to indicate which
organizational units should be able to find the resource. The owning organizational unit can be a branch, system,
or consortium.

A global flag called When enabled, Located URIswill provide visibility behavior identical to copieswill determine
where these resources will appear in search results. Thisflag isavailablethrough Admin _ Server Administration
_, Global Flags.

If the When enabled, Located URIs will provide visibility behavior identical to copiesflag is set to False (default
behavior):

* When the user’s search scope is set at the owning organizational unit or to a child of the owning organizational
unit, the record will appear in search results.

* When a logged-in user’s preferred search library is set to the owning organizationa unit or to a child of that
owning organizational unit, the record will appear regardless of search scope.

If the When enabled, Located URIswill provide visibility behavior identical to copiesflag is set to True:

* When the user’ s search scopeis set at the owning organizational unit, at a child of the owning organizational unit,
or at a parent of the owning organizational unit, the record will appear in search results.

* When alogged-in user’ s preferred search library is set to the owning organizational unit, to achild of the owning
organizational unit, or to a parent (with the exception of the consortium) of the owning organizational unit, the
record will appear regardless of search scope.

To add alocated URI to the record:

1. Open the record in MARC Edit
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2. Add asubfield 9 to the 856 field of the record and enter the short name of the organizational unit for the value.
Make sure thereis a4 entered as the first indicator and a 0 entered as the second indicator. For example:

856 40 $u http://lwn.net $y Linux Weekly News $9 BR1

would make this item visible to people searching in alibrary scope of BR1 or to logged-in users who have set
BR1 astheir preferred search library.

If multiple organizational units own the resource, you can enter more than one subfield 9 to the 856 field or
you can enter multiple 856 fields with a subfield 9 to the record

3. Savetherecord

When troubleshooting located URIs, check to make sure there are no spaces either before or after the
organizational unit short name.

Located URI Example 1

The When enabled, Located URIs will provide visibility behavior identical to copies flag is set to False (default
behavior)

The Record has two 856 fields; one with SY S1 in subfield 9 and the other with BR4 in subfield 9

» Any user searching SY S1 or any of its children (BR1, BR2, SL1) will find the record. These users will only see
the URL belonging to SY S1.

* Any user searching BR4 will find the record. These users will only see the URL belonging to BR4.

» A user searching SY S2 will NOT find the record because SY S2 isa parent of an owning org unit, not achild. The
same thing happens if the user is searching the consortium. In this case, the system assumes the user is unlikely
to have access to this resource and therefore does not retrieve it.

* A logged-in user with a preferred search library of BR4 will find the record at any search scope. This user will
see the URL belonging to BR4. Because this user previously identified a preference for using this library, the
system assumes the user islikely to have access to this resource.

» A logged-in user with a preferred search library of BR4 who is searching SY S1 or any of its children will also
retrieve therecord. In this case, the user will see both URLSs, the one belonging to SY S1 because the search library
matches or is a child of the owning organizational unit and the one belonging to BR4 because it matches or is
a child of the preferred search library. The URL belonging to the search library (if it is an exact match, not a
child) will sort to the top.

Located URI Example 2
The When enabled, Located URIswill provide visibility behavior identical to copiesflagis set to True
The Record has two 856 fields: one with SY S1 in subfield 9 and the other with BR4 in subfield 9

» Any user searching SY S1 or any of its children (BR1, BR2, SL1) will find the record. These users will only see
the URL belonging to SY S1.
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» Any user searching BR4 will find the record. These users will only see the URL belonging to BR4.

* Any user searching the consortium will find the record. These userswill see both URLsin therecord. In thiscase,
the system sees this user as a potential user of SY S2 or BR4 and therefore offers them the option of accessing
the resource through either URL.

» A user searching SY S2 will find the record because SYS2 is a parent of an owning org unit. The user will see
the URL belonging to BR4. Once again, the system sees this user as a potential user of BR4 and therefore offers
them the option of accessing this resource.

e A user searching BR3 will NOT find the record because BR3 is neither a child nor a parent of an owning
organizational unit.

» A logged-in user with a preferred search library of BR4 who is searching BR3 will find the record. This user will
see the URL belonging to BR4. Because this user previously identified a preference for using this library, the
system assumes the user islikely to have access to this resource.

* A logged-in user with a preferred search library of BR4 who is searching SY S1 or any of its children will also
retrievetherecord. In this case, the user will see both URL s, the one belonging to SY S1 because the search library
matches or is a child of the owning organizational unit and the one belonging to BR4 because it matches or is
a child of the preferred search library. The URL belonging to the search library (if it is an exact match, not a
child) will sort to the top.

Using Transcendant Bib Sources for
Electronic Resources

Connecting a bib record to a transcendent bib source will make the record visible in search results regardless of
the user’ s search scope.

To start, you need to create a transcendent bib source by adding it to config.bib_source in the Evergreen database
and setting the transcendant field to true. For example:

# | NSERT | NTO config.bib_source(quality, source, transcendant,
can_have_copi es) VALUES (50, ‘ebooks’, TRUE, FALSE);

If youwant to allow libraries to add copiesto these records, set the can_have copiesfield to TRUE. If you want
to prevent libraries from adding copies to these records, set the can_have copiesfield to FALSE.

When adding or uploading bib records for electronic resources, set the bibliographic source for the record to the
newly-created transcendent bibliographic source. Using the staff client, the bibliographic source can be selected in
the MARC Batch Import interface when importing new, non-matching records or in the MARC Edit interface when
editing existing records.
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Chapter 35. Link Checker

The Link Checker enables you to verify the validity of URLs stored in MARC records. The ability to verify URLs
would benefit locations with large el ectronic resource collections.

Search for URLsS

Search for MARC records that contain URL s that you want to verify.
Click Cataloging _, Link Checker.
Click New Link Checker Session.

Create a session name. Note that each session must have a unique name.

A WD

Select a search scope from the drop down menu. Records that would be retrieved by searching Example Branch
1 (BR1) in an OPAC search would also be retrieved here. For example, a record that describes an electronic
resource with a URL in the 856 $u and an org unit code, such as BR1, in the 856 $9, would be retrieved by a
search of relevant keywords. Also, records that contain a URL without the $9 subfield, but also have physical
copies at BR1, would be retrieved. Note that you can skip this step if you enter the org unit code of the location
that you want to search in the Sear ch field.

5. Enter search terms to retrieve records with URLS that you want to verify. You can also add a location filter,
such as BR1.

6. You may further limit your search by selecting a saved search. Saved searches are filters made up of specific
criteria, such as shelving location or audience. Adding a saved search to your keyword search will narrow your
search for records with URLSs. This step is optional.

7. Enter tags and subfields that contain URLSs in the appropriate boxes. Click Add after you enter the datain the
fields. Y ou can add multiple tags and subfields by repeating this process. Evergreen will search for records that
match your search terms, and then, from the set that it retrieves, it will extract any URLs from all of the tag/
subfield locations you have specified for the session.

8. To view and manualy verify the URLs that Evergreen retrieves, leave the Process Immediately button
unchecked. If you want Evergreen to automatically verify the URL sthat it retrieves, then check the box to Pr ocess
Immediately.

9. Click Begin to process your search.

Link Checker - Create Session
Sesssion name:  Jan2013
Search scope:  |Example Branch 1 hd This will only be used if your search doesn't contain an explicit filter such as site(BF

Search:  |earth sciences

Children's Materials
General/Adult Materials

Young Adult Materials

Saved searches: Optionally select one or more to combine with ‘Search’ field above.

859 fu [x]

Tags and subfields to search for URLs: Tag 859  Subfield(s) u

Process immediately?

Begin
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View Your Results

If you do not click Process Immediately, then you must select the links that you want to verify, and click Verify
Selected URLs. If you click Process Immediately, then you skip this step, and Evergreen jumps directly to the
results of the verification attempts as seen in the next step.

Link Checker - Select URLs - Session 'Jan2013'

Filter

Jaly | il Proper. | Author. iy py Tag Subfielg | Ordina URL Scheme | Host Domain  |TLD
(normalized) | (normalized) Position

.— http: ffwww. mr

. /| icati

Ard 1 geodiversitas 19 859 u 1 .ngt;!icuatlun http www.mnhn.fr | mnhn.fr fr

/geodivhtml

| .

: -Hbi

W] '2 geodiversitas 20 859 u 2 Txgt;ﬁbﬁiggﬂ'thﬁp bibpurl.oclc_or ocle.org org
current

= research in http: ffwww kg:

W |3 i 15 859 u 1 [Current/ http www.kgs.ukar kgs.ukans.ed edu
sciences
current http:/ejlib.ur

g [ "eseachm 16 859 " 2 Gl ej lib.umn_edu lib.umn.edu  edu
earth T kgs . uk: e § : i
sciences [Current/
current

= research in http://books.g

& 5 ot 17 859 u 3 Ibooks?id=1s" htt books.google. google.com | com
sciences
current
research in http://books.g

v 6 earth 18 859 u 4 Ibooksid=z8" htt books.google. google.com  com
sciences

Evergreen displays the results of the verification attempts, including the tags that you searched, the URLSs that
Evergreen retrieved, the Bib Record ID, the request and result time, and the result code and text.
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Link Checker - Review Verification Attempt - Session 'Jan2013'

Filter
Redirected Ordinal Title Proper Record Reguest |Result Result
AR From Jia. Subheld Position {8 (normalized) ID Time Time Code Reauh Jext
http:/fwww. mnhn fr 104
1 859 u 1 fpublication/geodiv geodiversitas Edit] 2013-01-08 2013-01-08 200 oK
/geodivhtml (Eit
http://bibpurl.oclc_org 2 104 3
2 859 u 2 web/10400 geodiversitas [Edit] 2013-01-08 2013-01-08 302 Moved Temporarily
current research ek
L :
3 859 u . http:/fwww kgs.ukans.edu R 103_ 2013-01-08 2013-01-08 500 www.kgs ukans. edu:80
[Current/ i Edit] (Bad hostname
sciences ) .
www.kgs_ukans. edu’)
http:/fejlib.umn.edu h
[2url=htp: current researc 103
4 859 u 2 i . in earth : 2013-01-08 2013-01-08 301 Moved Permanenthy
Hhanww.kgs.ukans. edu : Edit]
[Current/ SIS
current research
http://books.google.com . 103
5 859 u 3 Ibaoks?id=1swOAQAAM: " garth Edit] 2013-01-08 2013-01-08 200 oK
sciences —
current research
http://books_google.com . 103
6 859 u 4 : in earth : 2013-01-08 2013-01-08 200 oK
I Tid=
/books?id=z8wOAQAANM S Edit]
http:fwwwlib.umn.edu
! f Furl= -
7 16 AT 2013-01-082013-01-08 302 Found

fhawrw kgs_ukans_edu
ICurrent/

Manage Your Sessions
Edit Columns

Y ou can use the Column Picker to add and remove columns on any of the Link Checker interfaces. To accessthe
Column Picker, right click on any of the column headings. The columns are saved to your user account.

Clone Sessions

You can clone sessions that you run frequently or that have frequently-used parameters that need only minor
adjustments to create new searches. To clone a session:

1. Click Cataloging _, Link Checker.

2. Inthe Session ID column, click Clone. A copy of the parameters of that search will appear.

View Verification Attempts

To view the results of a verification attempt after you have closed the session, click Cataloging _, Link Checker.
Your link checker sessions appear in a list. To view the results of a session, click the Open link in the Session
ID column.

Click Filter to refine the results on this page. To add afilter:

1. Select a column from the first drop down menu.
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2. Select an operator from the second drop down menu.
3. A third field will appear. Enter the appropriate text.

4. Click Apply to apply the filter to your current results. Click Save Filtersto save the filter to your user account
for later use.
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Chapter 36. Introduction

Record buckets are containers for MARC records. Once records are in a bucket, you can take various types of
actions, including:

+ Editing al the records at once using the MARC Batch Editor.
» Deéleting al the records in the bucket.
» Merging all the recordsin the bucket.

» Downloading the MARC files for al records in the bucket, so you can edit them in another program like
MARCECit.
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Chapter 37. Creating Record Buckets

1. Click on Cataloging _, Record Buckets.
2. On the Buckets menu, click New Bucket.

3. Givethe bucket a name and (optionally) a description.
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Chapter 38. Adding Records to a Bucket

From the Record Bucket Interface

1. Click on Cataloging _, Record Buckets.

2. On the Buckets menu, choose the bucket that you' d like to add records to.

3. Go to the Record Query tab.

o &

Enter your query into the Record Query box.

Select the records you would like to add.

6. On the Actions menu, click Add to Bucket.

Advanced record queries

The Record Query tab allows some advanced search functionality through the use of search keys, which can

be combined with one another.

Table 38.1. Record Bucket search keys

Sear ch key Abbreviated version Usage example Description

author: au: au:Anzaldua An author, creator, or
contributor

available: availableyes Limitsto available items.
Thereis no way to limit
to unavailable items

keyword: kw: kw:Schirmer A keyword

lang: lang: Spanish A language

series: se se:avatar last airbender A seriestitle

site: siteLIB3 The shortname of
the library/system/
consortium you'd like to
search

subject: su: su:open source software | A subject

subject|geographic: subject| A geographic subject

geographic:Uruguay

title: ti: ti:Harry Potter Title proper or aternate
title

title]proper: title]proper:Harry Potter | Title proper taken from
245

Y ou can combine these in the same query, eg. ti : bor der | ands au: anzal dua avai l abl e: yes.

However — with the exception of the lang search key, you should not repeat the same search key twice.
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Y ou can use the same boolean operator symbols that are used in the OPAC (|| for boolean OR, & & for boolean
AND, and - for boolean NOT).
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Chapter 39. Bibliographic Record Merging
and Overlay

Catalogers can merge or overlay records in record buckets or using records obtained from a Z239.50 service.

Merge Records in Record Buckets

1. Click Cataloging>Record Buckets.
2. Create and/or select arecord bucket.

3. Select the records that you want to merge, and click Actions>M er ge Selected Records.

N Search Circulation~ Cataloging ~ Acquisitions ~ Admi

Record Query (9) Pending Records (0) Bucket View (2)

Bucket: Haydn Merge 2 items / Created Feb 10, 2017
Buckets~ Batch Edit

= Title Record ID Fingerprint Overall Recori TC
1 ¥/ concertoin... 42 concertoinef... 13 AU
2 & concertoin... 249 concertoinef... 104 AU

1. The Merge Selected Records interface appears.

2. Therecordsto be merged appear on theright side of the screen. Click Use as L ead Recor d to select alead record
from those that need to be merged.
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Merge records?

Choose merge profile | Match-Only Merge - replace SO1c v |

Lead record

Please select a lead record from the right...

1. Select amerge profile from the drop down box.
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Merge records?

Choose merge profile | Match-Only Merge - replace 901c v |

Lead record

Please select a lead record from the right...

1. After you select the profile, you can preview the changes that will be made to the record.
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Merge records?

Choose merge profile Match-Only Merge - replace 901¢c v

| ead record

Edit Edit using full editor

=LDR Bl1lee7ncm a22e8253 a 4580

=eel1 42

=003 CONS

=885 28818928113824.8

=088 978701s1968\nyu €8 eng u

=050 B8P$aM1831%b.H3

=1e@ 1\$aHaydn, Joseph,$d1732-1869

=245 ee$aConcerto in E flat major, Hob. VIIe, no. 1 for trumpet and piano
=260 \\$aNew York, NY :$bInternational Music,$cl96e.

=300 \\$al score (20 p.) +%el part

=349 \\$aMUSIC SCORE/PARTITION MUSICALE

=50 \\$aPublisher's no.: 1985.

=585 8\%aWith the orchestra acc. arranged for piano.

=658 \@%aConcertos (Trumpet)$vSolo with piano$vScores.

=78@ 1\$aVoisin, Roger

=730 ©\%$aConcertos, trumpet, no. 1, H. VIIe, E flat major ; arr.

=730 ©\$aCadenzas to the Haydn trumpet concertos, no. 1, H.VIIe, E flat ma

el Vi A _a-mdicairrAascriid il 2l 2 &4 _Aaas

1. You can change the merge profile at any time; after doing so, the result of the merge will be recalculated. The
merge result will also be recalculated after editing the lead record, changing which record is to be used as lead,
or removing arecord from consideration.

2. When you are satisfied that you have selected the correct merge profile, click the M erge button in the bottom
right corner.

3. Notethat merge profilesthat contain a preservefield specification are not available to be chosen in thisinterface,
as they would have the effect of reversing which bibliographic record is considered the target of the merge.
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Track Record Merges

When 2 or more bib records are merged in arecord bucket, al recordsinvolved are stamped with anew merge_date
value. For any bibrecord, thisfield indicatesthelast timeit wasinvolved inamerge. At the sametime, all subordinate
records (i.e. those deleted as a product of the merge) are stamped with a merged_to value indicating which bib
record the source record was merged with.

In the browser client bib record display, awarning alert now appears along the top of the page (below the Deleted
aert) indicating when a record was used in a merge, when it was merged, and which record it was merge with,
rendered as alink to the target record.

L) Search ~ Circulation~ Cataloging ~ Acquisitions ~

Record Summary (Deleted)

Record merged to #248 on 4/24/2019 3113 PM

Title: Ready player one
Author: Cline, Ernest.
Bib Call #: PS3603.L.548 R43 2011

Merge Records Using Z39.50

1. Search for arecord in the catalog that you want to overlay.
2. Select therecord, and click MARC View.

3. Select Mark for: Overlay Target.

Record Summary &

Titha: Edkiicn TR ALITOGEN AT Croated Dy ol

Authorn Put: Daiw 434 r Daizbase IOV FOETTE Laxi Edred Oy:

Bib Call ¥ Hecord O, Las! Edeed @n STA1T 06 Py

1. Click Cataloging>Import Record from Z39.50.
2. Search for the lead record that you want to overlay within the Z39.50 interface.

3. Select the desired record, and click Overlay.
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Total hits: 1

Show in Catalog Import Edit then Import View MARC Mark
QOverlay
# Title Author Edition ISE

1 The best classical a...

1. Therecord that you have targeted to be overlaid, and the new record, appear side by side.
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Overlay record?

Choose merge profile Y | Edit Z39.50 Record
Replace TCN 704781 ... With t
=LDR ©6626cam a2200205Ka 4560 =LDR
=085 201763e4182844.0 =001
=088 ©870101s\ eng d =005
=828 \\$¥a978-8812975486 =008
=100 \\*aSittenfeld, Curtis =986
=245 \\faAmerican wife =925
=901 \\*aAUTOGENERATED-3313fbAUTOGEN$c704781%tbiblio =955
=01¢€
=026
=048
=043
=056
=082
=108
=245
=256
=260

1. You can edit the lead record before you overlay the target. To edit the record, click the Edit Z39.50 Record
button above the lead record.

2. The MARC editor will appear. Y ou can make your changesin the MARC editor, or you can select the Flat Text
Editor to make changes. After you have edited the record, click Modify in the top right corner, and then Use
Editsin the bottom right corner. Note that the record you are editing is the version from the Z39.50 server not
including any changes that would be made as a result of applying the selected mergefile.

3. You will return to the side-by-side comparison of the records and then can proceed with the overlay.

4. Onceyou are satisfied with the record that you want to overlay, select a merge profile from the drop down box,
Choose merge profile.
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5. Click Overlay. The overlay will occur, and you will be taken back to the Z39.50 interface.

6. Note that the staff client remembers the last merge overlay profile that you selected, so the next time that you
open the interface, it will default to that profile. Simply change the profile to make a different selection.

7. Also note when the merge profile is applied, the Z39.50 record acts as the target of the merge. For example, if
your merge profile adds 650 fields, those 650 fields are brought over from the record that already exists in the
Evergreen database (i.e., the one that you are overlaying from Z39.50).

8. Also note that merge profiles that contain a preserve field specification are not available to be chosen in this
interface, as they would have the effect of reversing which bibliographic record is considered the target of the
merge.

New Admin Settings

1. Goto Admin>Local Administration>Library Settings Editor >Upload Default M er ge Profile (239.50 and
Record Buckets).

2. Select adefault merge profile, and click Update Setting. The merge profiles that appear in this drop down box
are those that are created in MARC Batch Import/Export. Note that catalogers will only see merge profiles
that are allowed by their org unit and permissions.
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Chapter 40. Introduction

This function is used to batch edit MARC records either adding a field, removing afield or changing the contents
of afield.

What MARC Batch Edit Can and Can’t Do

MARC Batch Edit is a powerful tool, but it also has some limitations. This tool can do the following tasks
to agroup of MARC records:

» Remove all instances of a specific tag (e.g. remove all 992 tags)

» Remove al instances of a specific tag if a particular subfield has a particular value (e.g. remove all 650
fieldsin which the $2 isfast)

» Remove all instances of a specific subfield (e.g. remove all 245%h)
» Remove all instances of a specific set of subfields

» Add afield

e Add asubfield to an existing field

* Replace datain a specific field or subfield

It cannot do more advanced tasks, such as;

» Swapping data from one field to another

e Deduplicating MARC records

e Complex logic based on existing data

For more advanced projects, you may wish to export your records and use a free tool such as MARCEdit

or PyMarc.
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Chapter 41. Setting Up a Batch Edit
Session

Record Source Thisincludes optionsto batch edit identifying MARC recordsin arecord bucket, CSV file
or by recordid.

Go! (button) This button runs the action defined by the rule template(s).

Action (Rule Type)

Replace Replaces the valuein aMARC field for a batch of records.

Delete Removes a MARC field and its contents from the batch of records.

Add Use thisto add afield and its contents to a batch of records.

Other Template Fields

MARC Tag Thisis used to identify the field for adding, replacing, or deleting.
Subfield (optional) Indicates which subfield is being edited.

MARC Data Use thisto indicate the datato add or used in replacing the existing data.

Advanced Matching Restrictions (Optional)

Subfield Regular Expression:: Using PERL syntax for a regular expression to identify the data to be removed or
replaced.

Running a Templateto Add, Delete, or Replace MARC data

1. Click Cataloging#MARC Batch Edit

2. Select Record source

3. Select the appropriate bucket, load the CSV file or enter record id depending on Recor d sour ce selected
4. Select the Action Rule

5. Enter the MARC Tag with no indicators (eg. 245)

6. Enter the subfields with no spaces. Subfields are optional. Multiple subfield can be entered such as auz.
7. Enter the MARC Data which isthe value in the fields

8. Enter optional Advanced Matching Restrictions

a Subfield
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b. Regular Expression (using PERL syntax)
9. Click Go!

10.Results page will display indicating the number of records successfully edited
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Chapter 42. Examples

Adding a new field to all records

1. In the action menu, choose Add.
2. In MARC Tag, type the MARC tag number.
3. Leavethe Subfields field blank.

4. In MARC Data, type the field you would like to add.

Delete a field if it contains a particular string

1. Intheaction menu, choose Delete.

2. In MARC Tag, type the MARC tag number.

3. Leavethe Subfields field blank.

4. In MARC Data, type the field you would like to add.

5. In the subfield field under Advanced Matching Restriction, type the subfield code where you expect to see the
string.

6. In Regular Expression, type the string you expect to see.
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Chapter 43. Overlay Existing Catalog
Record via Z39.50 Import

This feature enables you to replace a catalog record with a record obtained through a Z39.50 search. No new
permissions or administrative settings are needed to use this feature.

To Overlay an Existing Record via Z39.50 Import:
1) Click Cataloging _, Import Record from Z239.50

2) Select at least one Service in addition to the L ocal Catalog in the Service and Credentials window in the top
right panel.

3) Enter search termsin the Query window in the top left panel.

4) Click Search.

MARC Import via 739.50

Query || Service and Credentials
Tip: Click a search field label and then the 'Save as Default’ button to have that field focused by default. Service

Iem Type [ 4 Formate ]| Local Catalag

Keyword Library of Congress
Pub Date . [ ocLc
Subject - hiblios.net

Author
155K

m

Title sealed letter

ISBN 9780151015498 3
Publisher

TCN
LCCN -

Raw Search Clear Form l ’ Search ] [ Save as Default

5) The results will appear in the lower window.
6) Select therecord in the local catalog that you wish to overlay.
7) Click Mark Local Result asOverlay Target

Results
Showing 9 of 43

Fetch More Results ] [I__ist Actions - ] [ Mark Local Result as Overlay Target l [§how in Catalog MARC View MARC

Author Edition ISEN Publication Date Publisher Service

1*| |[Elgin, Kathy. 9781607542216 (hard) 2009 Skyview Books loc
Donoghue, Emma 1st U5, ed. 9780151015498 2008 Harcourt loc
Heins, Marjorie. 1st ed. 0374175454 (alk. paper) 2001 Hill and Wang biblios
Horowitz, Michael E. 1402404328 c2004 Practising Law Institute biblios
Donoghue, Emma 1st U5, ed. 9780151015498 c2008 Harcourt biblios
Muggleton, Lodowick 1663 [5.n.] biblios

9781554680368 Harper Collins native-evergreen-catalog
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8) A confirmation message appears. Click OK.
9) Select the record that you want to replace the existing catalog record.

10) Click Overlay.

irlay Target | Show in Catalog MARC View MARC Editor Qverlay

Publication Date Publizher Service TCM
17542216 (hard) c2009 Skyview Books loc 15861600
1015498 c2008 Harcourt loc 15239539
'5454 (alk. paper) 2001 Hill and Wanqg biblios 8725398

11) The record that you selected will open inthe MARC Editor. Make any desired changes to the record, and click
Overlay Record.

Options

[] Stack subfields [ ] Flat-Text Editor || Fast Itern Add Validate l lOve:La}r Record

MARC Record
Fixed Fields -- Record type: BKS

Type |a ELvl Srce |d Audn Ctrl Lang |eng
Blvl |m Form Conf |0 Biog MRec Ctry flu
Cont GFub LitF |1 Indx |0
Desc |a Tils Fest |0 Dt5t | Datel |2008 Date2
LDR 01685cam a2200385 a 4500
001 15239539
a0s 20111021160900.0
008 08032932008 Eln 000 1 eng
a0g ta 7 +bcbc *corignew +d1l1 +eecip #+£f 20 +g v-gencatlg
9251 0 +a acquire *b 2 shelf copies #x policy default
955 +a 1h03 2008-03-29 #i 1h03 2008-03-29 #e 1h03 2008-03-29 to CIP
[ 1] +a 2008014677
020 +a 9780151015498
020 +a 015101549%
035 $a (0CoLlC)213451577
035 $a (0CoLC)ocn213451577
a4an +a DLC #c DLC #d BTCTA #d BAKER #d YDXCP #d OCLCG #d C4P  #«¢
043 +a e-uk——
0500 0| 0|+a PRAE0S4.0547 +k 543 2008
082| 0|0 |+a 823/.914 #2 22
1000 1 +a Donoghue, Emma, +d 1969-
245| 1| 4 |+a The sealed letter / +c Emma Donoghue.

12) The catalog record that you want to overlay will appear in a new window. Review the MARC record to verify
that you are overlaying the correct catalog record.

13) If the correct record appears, click Overlay.
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Owerlay this record?

DOverlay ][ Cancel

Record Summary ( View MARC )

Title: " Edition: TCE
Author:  Pub Date: 2008 Dai
Bib Call #: Ret
MARC View

LDR 00620cam a2200205Ka 4500
00520111021154702.0
008 070101s eng d
020 ta 9781554680368
020 ta 1554680360
100 ta Donoghue, Emma_
2451 4 ZIa The sealed letter

ta Toronto tb Harper Collins
fc 2008

4+ 1700 4 4+_ 17300

260

14) A confirmation message will appear to confirm that you have overlaid the record. Click OKk.

15) The screen will refresh in the OPAC View to show that the record has been overlaid.

The sealed letter /Emma Donoghue.
Donaghue, Emma, 1969- (Author). Donoghue, Emma, 1969- (Credited).

Record details

ISBN: 9780151015488

ISBN: 015101549%

Physical Description: 396 p. ;24 cm.
Edition: 15t U.S. ed.

Publisher: Harcourt, c2008.

Search for related items by subject

Subject: Codrington, Henry John, Sir. 1808-1877 — Fiction.
Codrington. Helen.d. 1876 — Fiction.
Faithfull, Emily 18367-1895 — Fiction.
Triangles (Interpersonal relations) — Fiction.
Divarce — Great Britain — Fiction.

Genre: Domestic fiction.
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Chapter 44. 2Z39.50 Search Enhancements

Abstract

In Evergreen version 2.5, you will be able to search multiple 239.50 sources simultaneously from record buckets.
Using this feature, you can match records from Z39.50 sources to catalog records in your bucket and import the
Z39.50 records via Vandelay.

Administration

The following administrative interfaces will enable you to configure Z39.50 search parameters.

Z39.50 Index Field Maps

Click Administration _, Server Administration _ Z39.50 Index Field M apsto map bib record indexes (metabib
fields and record attributes) in your catalog records to Z239.50 search attributes. Metabib fields are typically free
form fields found in the body of a catalog record while record attributes typically have only one value and are often
found in the leader.

Y ou can map a metabib field or arecord attribute to a Z39.50 attribute or a 239.50 attribute type. To map a specific
field in your catalog record to a specific field in a chosen 239.50 source, you should map to a Z39.50 attribute.
For example, if you want the Personal Author in your catalog record to map to the Author field when searching the
Library of Congress, then you should do the following:

1. Click New or double-click to edit an existing map.

2. Select the Metabib Field from the drop down menu.

3. Select the appropriate source and field from the 239.50 Attribute drop down menu.

4. Click Save.

Alternatively, if you want the Personal Author in your catalog record to map to the generic author field of any
Z39.50 source, then you should do the following:

1. Click New or double-click to edit an existing map.

2. Select the M etabib Field from the drop down menu.

3. Select the appropriate heading from the Z39.50 Attribute Type drop down menu.

4. Click Save.

Z39.50 servers

Click Admin _ Server Admin _ Z39.50 Serverstoinput your Z39.50 server. Click the hyperlinked name of any
server to view the Z39.50 search attribute types and settings. These settings describe how the search values (from

ametabib field or record attribute) are trandlated into 239.50 searches.

Apply Quality Setsto Z230.50 Sour ces
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From this interface, you can rank the quality of incoming search results according to the match set that you have
established and their Z39.50 point of origin. By applying a quality score, you tell Evergreen to merge the highest
quality records into the catal og.

1

2.

Click Cataloging _, MARC Batch Import/Export.

Click Record Match Sets. Match Sets specify the MARC attributes, tags, and subfields that you want Evergreen
to use to identify matches between catalog and incoming records.

Rank the quality of the records from Z39.50 sources by adding quality metrics for the match set. Click MARC
Tag and Subfield, and enter the 901z tag and subfield, specify the Z39.50 source, and enter a quality metric.
Source quality increases as the numeric quality increases.

Vandelay Match Set Editor

Match set name: Title
Owning Library: Example Branch 1

Type: biblio

Your Expression:

Add new [ Record Attribute | | MARC Tag and Subfield I | Boolean Operator

Working Match Point

Choaose from among the three buttons above fo add a new match point.

Save Changes To Expressi

Quality Metrics for this Match Set

Use buttons above and to the nght fo add new qualify mefrcs.
Back Mext

J

# Quality Record Attribute Tag
1 1 901
2 2 901
3 3 901

Org Unit Settings

Org Unit settings can be set for your local branch, your system, or your consortium. To access these settings,
click Administration _ Local Administration _ Library SettingsEditor _ Maximum Parallel Z39.50 Batch
Sear ches.

Two new settings control the Z39.50 search enhancements.

1

Maximum Parallel Z39.50 Batch Searches - This setting enables you to set the maximum number of Z239.50
searches that can be in-flight at any given time when performing batch Z239.50 searches. The default value is
five (5), which meansthat Evergreen will perform 5 searches at agiven time regardless of the number of sources
selected. The searcheswill bedivided between the sources selected. Thus, if you maintain thisdefault and perform
a search using two Z39.50 sources, Evergreen will conduct five searches, shared between the two sources.

Maximum Z39.50 Batch Search Results - This setting enables you to set the maximum number of search results
to retrieve and queue for each record + Z39 source during batch Z39.50 searches. The default valueisfive (5).
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Matching Recordsin Bucketswith Records from Z39.50 Sour ces

1. Add recordsto abucket.
2. Click Bucket Actions _ Locate Z39.50 Matches. A pop up window will appear.
3. Select aZ39.50 Server (9).
4. Select aZ39.50 Search Index(es). Note that selecting multiple checkboxes will AND the search indexes.
5. Select a Vandelay queue from the drop down menu to which you will add your results, or create a queue by
typing its namein the empty field.
6. Select aMatch Set. The Match Set is configured in Vandelay and, in thisinstance, will only be used to compare
the Z239.50 results with the recordsin your bucket.
7. Click Perform Sear ch.
Bucket Z39.50 Search Dislog - e " T [
739.50 Servers: [7] Massachusetts Institute of Technology (ALEPH) 7] Ohio State U
[] Penn State [] #biblios.net
Library of Congress [T repository
[ ocLe
739.50 Search Indexes: ] Author O] ISBN [ 155N
[7] Item Type [ LECN [7] Pubdate

[ Subject{LC) [ Subject{generic) [ TCN
Title(LC) [T] Title(generic)

Add Results to Queue: o4 Records 4/16/2013 -

wases [

1

l Cancel I [ Perform Search ]

. Status information will appear, including the number of records in the bucket that were searched, the matches
that were found, and the progress of the search. When the search is complete, click Open Queue.
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A e —
Bucket 739.50 Search Dialog _— — X

L [7] Massachusetts Institute of Technology (ALEPH)  [T] Ohio State U
[[] Penn State [T] #hiblios.net
[¥] Library of Congress [T repository
O ocLc

739.50 Search Indexes: [ author 7] 15BN ] 1SN
[[] kem Type  [C] LCCN [C] Pubdate

[] Subject(LC) [T] Subject(generic) [| TCN
[¥] Title(LC) [T] Title(generic)

Add Results to Queue: o4, Records 4/16/2013 -

Match Set: Title =

Bib Records to Search: 3

Matches Found: 13
Search Progress: —
[ Close ] ’ Open Queue I

1. The Vandelay Queue will display. Matching records are identified in the M atches column. From thisinterface,
import records according to your normal procedure. It is suggested that to merge the incoming records with the
catalog records, you should choose an option to import the records. Next, select either merge option from the
drop down menu, click M erge on Best Match, and then click Import.

Import ltems

Merge Profile Match-Only Merge ~
Import Mon-Matching Records

Merge On Exact Match (901c)

Merge On Single Match

Merge On Best Match Vv
Best/Single Match Minimum Quality Ratio (0.0 Mew Record Quality / Quality of Best Match
Insufficient Quality Fall-Through Profile -

Cancel Import

1. The records from the Z39.50 search will merge with the catalog records. NOTE: A new column has been added
to this interface to identify the Z39.50 source. When records are imported to the Vandelay queue via a record
bucket, Evergreen tags the Z239.50 source and enters the data into the $901z.
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Chapter 45. Basic Search

From the OPAC home, you can conduct a basic search of all materials owned by all libraries in your Evergreen
system.

This search can be as simple as typing keywords into the search box and clicking the Search button. Or you can
make your search more precise by limiting your search by fieldsto search, material type or library location.

The Homepage contains a single search box for you to enter search terms. Y ou can get to the Homepage at any time
by clicking the Another Search link from the leftmost link on the bar above your search resultsin the catalogue, or
you can enter a search anywhere you see a search box.

Y ou can select to search by:

» Keyword: finds the terms you enter anywhere in the entire record for an item, including title, author, subject,
and other information.

» Title: findsthe termsyou enter in the title of an item.
» Journal Title: finds the termsyou enter in thetitle of a serial bib record.
» Author: finds the terms you enter in the author of an item.

» Subject: finds the terms you enter in the subject of an item. Subjects are categories assigned to items according
to asystem such asthe Library of Congress Subject Headings.

» Series: finds the terms you enter in the title of a multi-part series.

o To search an item copy call number, use Advanced Search: Numeric

Formats

Y ou can limit your search by formats based on MARC fixed field type:

All Books

All Music

» Audiocassette music recording

* Blu-ray

Chapter 45. Basic Search 149




Braille

Cassette audiobook

CD Audiobook

CD Music recording

DVD

E-audio

E-book

E-video

Equipment, games, toys

Kit

Large Print Book

Map

Microform

Music Score

Phonograph music recording
Phonograph spoken recording
Picture

Serials and magazines
Softwar e and video games

VHS

Libraries

If you are using acatalogue in alibrary or accessing alibrary’s online catal ogue from its homepage, the search will
return items for your local library. If your library has multiple branches, the result will display items available at

your branch and all branches of your library system separately.
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Chapter 46. Advanced Search

Advanced searches allow users to perform more complex searches by providing more options. Many kinds of
searches can be performed from the Advanced Search screen. Y ou can access by clicking Advanced Search on the
catalogue Homepage or search results screen.

The available search options are the same as on the basic search. But you may use one or many of them
simultaneously. If you want to combine more than three search options, use Add Search Row button to add more
search input rows. Clicking the X button will close the search input row.

Sort Results

By default, the search results arein order of greatest to least relevance, see Order of Results. In the sort results menu
you may select to order the search results by relevance, title, author, or publication date.

Search Library

The current search library is displayed under Search Library drop down menu. By default it is your library. The
search returnsresultsfor your local library only. If your library system has multiple branches, use the Search Library
box to select different branches or the whole library system.

Limit to Available

This checkbox is at the bottom line of Search Library. Select Limit to Available to limit results to those titles that
have items with acirculation status of "available" (by default, either Available or Reshelving).

Exclude Electronic Resources

Thischeckbox isbelow Limit to Available. Select Exclude Electronic Resourcesto limit resultsto those bibliographic
recordsthat do not havean"o" or "s" inthe ltem Formfixed field (el ectronic forms) and overrides other form limiters.

Thisfeatureis optiona and will not appear for patrons or staff until enabled.

To display the Exclude Electr onic Resour ces checkbox in the advance search page and search results, set the
ctx.exclude_electronic_checkbox setting in config.tt2 to 1.

Search Filter
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Y ou can filter your search by Item Type, Item Form, Language, Audience, Video Format, Bib Level, Literary Form,
Search Library, and Publication Year. Publication year is inclusive. For example, if you set Publication Year
Between 2005 and 2007, your results can include items published in 2005, 2006 and 2007.

For each filter type, you may select multiple criteria by holding down the CTRL key as you click on the options. If
nothing is selected for afilter, the search will return results as though all options are selected.

Search Filter Enhancements

Enhancements to the Search Filters now makes it easier to view, remove, and modify search filters while viewing
search resultsin the Evergreen OPAC. Filtersthat are sel ected while conducting an advanced searchin the Evergreen
OPAC now appear below the search box in the search results interface.

For example, the screenshot below shows a Keyword search for "violin concerto” while filtering on Item Type:
Musical sound recording and Shelving Location: Music.

Advanced Search Numeric Search Expert Search

Search Input

Keyword v | |Contains v |\.fiolir| concertd | i
And v || Title v | |Containg ¥ g
And v || Author v | |Containg ¥ g

Add Search Row

Search Filters

Item Type Item Form Language Audience
Manuscript notated music » | § Braille English Adolescent
Mixed materials Direct electronic German Adult
Musical sound recording Electronic Spanish Pre-k
Nonmusical sound record ~ | jLarge print v | |- v | |-—- =
Video Format Bib Level Literary Form Shelving Location
& mm. Collection Comic strips Magazine -
8 mm. Integrating resource Dramas Music
Beta Monograph/ltem Essays New Books -
Beta - | |Monegraphic componant |~ | |Fiction (not further specific =
Search Library Publication Year Sort Results
Apex Branch MRIE v Sort by Relevance v
Limit to Available Exclude Electronic Resources Group Formats and Editions

In the search results, the Item Type and Shelving Location filters appear directly below the search box.
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Search the Catalog Advanced Search Browse the Catalog

Search: |viclin concerto | Type: Keyword v Fonnat: All Formats v
Library: Apex Branch v m
Filtered by: | Item Type Musical sound recording = | | Locations Music = |

[ Refine My Original Search ]

Another Search Advanced Search Sort by Relevance v Show More Details | |

Search Results Results 1-2ofabout 2 (page 1 of 1)

Recent searches + 1 Shostakovich, D Violin Concerto No. 1/ BACH.
J.8.: Violin Concerto in E major (Tellefsen).

Series Title ™ Musical Sound Recording (Unknown Format) ([2009])

Call number: Accession #701591

Naxos Music Libra (2) 1 of 1 copy available at Equinox Consortium.
CBC (1) 1 of 1 copy available at Casey Library System.
= s 1 of 1 copy available at Apex Branch.
Simax Classics (1) « Place Hold

2. Prokofiev / Violin Concertos

™ \Musical Sound Recording (Unknown Format) ([2006])

Call number: Accession #701286

1 of 1 copy available at Equinox Consortium.

1 of 1 copy available at Casey Library System.
1 of 1 copy available at Apex Branch.

+' place Hold
Search Results Results 1-2 ofabout2 (page 1 0f 1)

Each filter can be removed by clicking the X next to the filter name to modify the search within the search results
screen. Below the search box on the search results screen, there is also alink to Refine My Original Search, which
will bring the user back to the advanced search screen where the original search parameters selected can be viewed
and modified.

Numeric Search

If you have details on the exact item you wish to search for, use the Numeric Search tab on the advanced search
page. Use the drop-down menu to select your search by 1SBN, ISSN, Bib Call Number, Call Number (Shelf Browse),
LCCN, TCN, or Item Barcode. Enter the information and then click the Search button.

Expert Search

If you are familiar with MARC cataloging, you may search by MARC tag in the Expert Search option on the | eft of
the screen. Enter the three-digit tag number, the subfield if relevant, and the value or text that correspondsto the tag.
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For example, to search by publisher name, enter 260 b Random House. To search severa tags simultaneously,
use the Add Row option. Click Submit to run the search.

Use the MARC Expert Search only as alast resort, as it can take much longer to retrieve results than by using
indexed fields. For example, rather than running an expert search for "245 a Gone with the wind", simply do
aregular title search for "Gone with the wind".
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Chapter 47. Boolean operators

Classic search interfaces (that is, those used primarily by librarians) forced users to learn the art of crafting search
phrases with Boolean operators. To alarge extent thiswas due to the inability of those systemsto provide relevancy
ranking beyond a"last in, first out" approach. Thankfully, Evergreen, like most modern search systems, supports a
rather sophisticated relevancy ranking system that removes the need for Boolean operators in most cases.

By default, al termsthat have been entered in a search query are joined with an implicit AND operator. Those terms
arerequired to appear in the designated fields to produce a matching record: a search for golden compasswill search
for entries that contain both golden and compass.

Words that are often considered Boolean operators, such as AND, OR, and NOT, are not special in Evergreen: they
are treated as just another search term. For example, atitle search for gol den and conpass will not return
the title Golden Compass.

However, Evergreen does support Boolean searching for those rare caseswhere you might requireit, using symbolic
operators as follows:

Table 47.1. Boolean symbolic operators

Operator Symbol Example
AND && a &b
OR | all b
NOT -term a-b
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Chapter 48. Search Tips

Evergreen tries to approach search from the perspective of a major search engine: the user should simply be able
to enter the terms they are looking for as a general keyword search, and Evergreen should return results that are
most relevant given those terms. For example, you do not need to enter author’s last name first, nor do you need
to enter an exact title or subject heading. Evergreen is also forgiving about plurals and alternate verb endings, so if
you enter dogs, Evergreen will also find items with dog.

The search engine has no stop words (terms are ignored by the search engine): atitle searchfort o be or not
t 0o be (inany order) yields alist of titles with those words.

» Don't worry about white space, exact punctuation, or capitalization.

1

2.

5.

White spaces before or after aword are ignored. So, asearch for [ gol den conpass ] givesthe same
results as asearch for [ gol den conpass] .

A double dash or a colon between words is reduced to a blank space. So, atitle search for golden: compass or
golden —compass is equivalent to golden compass.

Punctuation marks occurring within a word are removed; the exception is _. So, a title search for gol_den
com_pass gives no result.

Diacritical marks and solitary & or | characters located anywhere in the search term are removed. Words or
letters linked together by . (dot) are joined together without the dot. So, a search for go|l|den & comp.assis
equivalent to golden compass.

Upper and lower case letters are equivalent. So, Golden Compass is the same as golden compass.

» Enter your search words in any order. So, a search for compass golden gives the same results as a search for
golden compass. Adding more search words gives fewer but more specific results.

Thisisasotruefor author searches. Both David Suzuki and Suzuki, David will return resultsfor the same author.

» Use specific search terms. Evergreen will search for the words you specify, not the meanings, so choose search
terms that are likely to appear in an item description. For example, the search luxury hotels will produce more
relevant results than nice places to stay.

» Search for an exact phrase using double-quotes. For example “ golden compass’.

The order of wordsisimportant for an exact phrase search. golden compass is different than compass gol den.

White space, punctuation and capitalization are removed from exact phrases as described above. So a phrase
retains its search terms and its relative order, but not special characters and not case.

Two phrases are joined by and, so a search for "golden compass' "dark materials' is equivalent to golden
compass and dark materials.

e Truncation Words may be right-hand truncated using an asterisk. Use asingle asterisk * to truncate any number
of characters. (example: environment* agency)
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Chapter 49. Search Methodology

Stemming

A search for dogswill aso return hitswith the word dog and asearch for parenting will return resultswith the words
parent and parental . Thisis because the search uses stemming to help return the most relevant results. That is, words
are reduced to their stem (or root word) before the search is performed.

The stemming algorithm relies on common English language patterns - like verbs ending in ing - to find the stems.
This is more efficient than looking up each search term in a dictionary and usually produces desirable results.
However, it also means the search will sometimes reduce aword to an incorrect stem and cause unexpected results.
To prevent aword or phrase from stemming, put it in double-quotes to force an exact search. For example, a search
for par ent i ng will also return resultsfor par ent al , but asearch for " par ent i ng" will not.

Understanding how stemming works can help you to create more relevant searches, but it is usually best not to
anticipate how a search term will be stemmed. For example, searching for gol d conpass does not return the
same results as gol den conpass, because - en is not a regular suffix in English, and therefore the stemming
algorithm does not recognize gold as a stem of golden.

Order of Results

By default, the results are listed in order of relevance, similar to a search engine like Google. The relevance is
determined using anumber of factors, including how often and where the search terms appear in theitem description,
and whether the search terms are part of thetitle, subject, author, or series. The results which best match your search
arereturned first rather than results appearing in aphabetical or chronological order.

In the Advanced Search screen, you may select to order the search results by relevance, title, author, or publication
date before you start the search. Y ou can also re-order your search results using the Sort Results dropdown list on
the search result screen.
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Chapter 50. Search Results

The search results are a list of relevant works from the catalogue. If there are many results, they are divided into
several pages. At thetop of the list, you can see the total number of results and go back and forth between the pages
by clicking the links that say Previous or Next on top or bottom of the list. Y ou can aso click on the adjacent results
page number listed. These page number links allow you to skip to that results page, if your search results needed
multiple pagesto display. Here is an example:

Another Search 8 Advanced Search -1, §1 1 P HPT T £ TP TR ) Limit to Available ltems:

_ Group Formats and Editiens | | Show Results from All Libraries | Exclude Electronic Resources

Search Results Results 1-10 of about 271 (page10f28) 12345678 Nexts

1. Shostakovich Violin Concerto No. 1/
Personal Author More . v
TCHAIKOVSKY : Violin Concerto. t
Shostakovich, Dmitrii (57) : "
Drmiticvich 1906-1975 Musical Sound Recording (Unknown Format) ([2008])
- Call number:
Mozart, Wolfgang (11) 1 of 1 copy available at Example Consortium.
Amadeus 1756-1791 2, Shostakovich, D. Piano Concerto No. 1/ LISZT, )
Brahms, Johannes 1833- () F.: Piano Concerto No. 1/ PROKOFIEV, S.: Piano f
1897 Concerto No. 1 (Salle, Gulbenkian Orchestra,
Bartdk, Béla 1881-1945  (4) Foster).
Beethoven, Ludwig van (4) Musical Sound Recording {Unknown Format) ([2010])
1770-1827 Call number:
1 of 1 copy available at Example Consortium.
Corporate Author More IES Shostakovich Cello Concerto No. 2 /

PROKOFIEV : Symphony-Concerto (Harrell). vi
New England (4)

Conservatory Philharmenia : Musical Sound Recording (Unknown Format) ([2008])

Brief information about the title, such as author, edition, publication date, etc. is displayed under each title. The
icons beside the brief information indicate formats such as books, audio books, video recordings, and other formats.
If you hover your mouse over the icon, atext explanation will show up in asmall pop-up box.

Clicking atitle goes to the title details. Clicking an author searches all works by the author. If you want to place a
hold on thetitle, click Place Hold beside the format icons.

Onthetopright, thereisaLimit to Available checkbox. Checking thisbox will filter out thosetitleswith no available
copiesinthelibrary or libraries at the moment. Usually you will see your search results are re-displayed with fewer
titles.

When enabled, under the Limit to Available checkbox, thereisan Exclude Electronic Resour ces checkbox. Checking
this box will filter out materials that are cataloged as electronic in form.

The Sort by dropdown list is found at the top of the search results, beside the Show More Details link. Clicking an
entry on the list will re-sort your search results accordingly.

Facets: Subjects, Authors, and Series

At theleft, you may seealist of Facets of Subjects, Authors, and Series. Selecting any one of these linksfilters your
current search results using that subject, author, or series to narrow down your current results. The facet filters can
be undone by clicking the link a second time, thus returning your original results before the facet was activated.
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Search Results Results 1-10

Personal Author More
Bartdk, Béla (2)
1681-1845

Beethoven, Ludwig (2)

van 1770-1827
Brahms, Johannes
1833-18497

Carter, Elliott 1908-

Mozart, Wolfgang
Amadeus 1756-1791

n,

r\,

I‘\.-

Topic Subject

Concertos (Violin (1

™M o

Conceros (Piano)
Music

I‘\.-

Suites (Orchestra)
Ballets

Columbia Masterworks

= ™

Digital Classics

Great recordings of the
century

Hawkes Pocket Scores
]

Student composers’
concert

Availability

The number of available copies and total copies are displayed under each search result’s call number. If you are
using a catalogue inside a library or accessing a library’s online catalogue from its homepage, you will see how
many copies are available in the library under each title, too. If the library belongs to a multi-branch library system
you will see an extrarow under each title showing how many copies are available in all branches.
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j for |violin Keyword in  Example Consortiun +

Sort by Relevance | Show More Detalls

i1-100of 25 (page 1 of 3) 123 Mextike
E 1. Violin concerto
Penderecki, Krzysziof, 1933- 1879 B
(2) Call number: 780 B92 b
27 of 31 coples available at Example Consortium.
(2)
2. Violin concerto no. 2 ; Six duos {from 44 Duos)
(2) Bartdk, Béla, 1881-1545. 1966 B
Call number: 780 B15 b
(2) 27 of 32 coples available at Example Consortium.
(2)
| for [violin |  Keyword

Sort by Relevance  ~| Show More Detalls

i1-100f 25 (page 1 of 3) 123 HNexie
@ 1. Violin concerto
Penderecki, Krzysztof, 1533- 1979,
(2) Call number: 780 B92 @“‘n
27 of 31 coples available at Example Consortium.
(2) 12 of 14 copies available at Example System 1.
& of 7 copies available at Example Branch 1.
(2) 2. Violin concerto no. 2 ; Six duos (from 44 Duos}
Barték, Béia, 1861-1945. 1966
(2) Call number: 780 B15 ﬁ“n
(2) 2T of 32 copies available at Example Consortium.
13 of 15 copies available at Example System 1.
. T of B copies available at Example Branch 1.

You may aso click the Show More Details link at the top of the results page, next to the Limit to available items
check box, to view each search result’s copies individual call number, status, and shelving location.

Viewing arecord
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Click on a search result’ s title to view a detailed record of the title, including descriptive information, location and
availability, current holds, and options for placing holds, add to my list, and print/email.

Violin concerto
Penderecki. Krzysztof, 1933- (Author).
I? Musical Sound Recording (Unknown Farmat)  Placa Hold

Electronic resources 0" Add to my tist

O Erint / Emai
Link text here - Public note here

F
& Permalink

Available copies Current holds
+ 26 copies at Example Consortium. 1 current hold with 31 total copies.
Location Call Number / Copy Notos Barcode Shelving Location Status Due Date
Example Branch 1 780 BO2 (Text) CONC40000628 Stacks Avallable
Example Branch 1 780 B92 (Text) CONC41000628 Stacks Available -
Example Branch 1 ML 2533 B34 C92 (Text) CONC40000128 Stacks Checked out 051272015
Example Branch 1 ML 2533 B34 C92 (Text) COMNC41000128 Stacks Available
Example Branch 1 ML 2533 B34 C92 (Text) CONC42000128 Stacks Available
Example Branch 1 ML 2533 B34 CO2 (Text) CONCA3000128 Stacks Available
Example Branch 1 ML 2633 B34 C92 (Text) CONC44000128 Stacks Available -
Example Branch 2 780 A92 (Text) CONC50000728 Stacks Available
Example Branch 2 780 A92 (Text) COMNC51000728 Stacks Available
Example Branch 2 ML1263F92 (Text) CONC50000228 Stacks Checked out 04/28/2015
Next 10 »

Show more copies

Record details

« Physical Description: 1 sound dise (37 min.) - 33 1/3 rpm, stereo.
» Publisher: New York, NY : Columbia [Records], 1979

Content descriptions

General Note: Program notes by M.A. Feldman

Search for related items by subject

Subject: Concertos (Violin)

Search for related items by series

+ Columbia Masterworks
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Chapter 51. Details

Therecord shows details such asthe cover image, title, author, publication information, and an abstract or summary,
if available.

Near the top of the record, users can easily see the number of copies that are currently available in the system and
how many current holds are on the title.

If there are other formats and editions of the same work in the database, links to those alternate formatswill display.
The formats used in this section are based on the configurable catalog icon formats.

Ready player one / Ernest Cline.
Cline, Ernest. (Author).

\.;} Book

Available copies Current holds

« 18 of 18 copies available at Example Consortium. (Show) 0 current holt
« 12 of 12 copies available at Example System 1. (Show)
« 10 of 10 copies available at Example Branch 1.

View other formats and editions

Book (2} Enaglish (4)
E-audio (1}

Large Print Book (1)

View all formats and editions (4)

The Record Detail s view shows how many copies are at thelibrary or libraries you have selected, and whether they
areavailable or checked out. It aso displaysthe Call number and Copy L ocation for locating the item on the shelves.
Clicking on Text beside the call number will alow you to send the item’s call number by text message, if desired.
Clicking the location library link will reveal information about owning library, such as address and open hours.

Below thelocal detailsyou can open up varioustabsto display moreinformation. Y ou can select Reviewsand More
to see the book’ s summaries and reviews, if available. Y ou can select Shelf Browser to view items appearing near
the current item on the library shelves. Often thisis a good way to browse for similar items. Y ou can select MARC
Record to display the record in MARC format. If your library offers the service, clicking on Awards, Reviews, and
Suggested Reads will reveal that additional information.

Copies are sorted by (in order): org unit, call number, part label, copy number, and barcode.
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Placing Holds

Holds can be placed on either title results or search results page. If the item is available, it will be pulled from the
shelf and held for you. If al copies at your local library are checked out, you will be placed on a waiting list and
you will be notified when items become available.

On title details page, you can select the Place Hold link in the upper right corner of the record to reserve the item.
Y ou will need your library account user name and password. Y ou may choose to be notified by phone or email.

In the example below, the phone number in your account will automatically show up. Once you select the Enable
phone notifications for this hold checkbox, you can supply a different phone number for this hold only. The
notification method will be selected automatically if you have set it up in your account references. But you still
have a chance to re-select on this screen. Y ou may also suspend the hold temporarily by checking the Suspend box.
Click the Help beside it for details.

Y ou can view and cancel ahold at anytime. Before your hold is captured, which means an item has been held waiting
for you to pick up, you can edit, suspend or activate it. Y ou need log into your patron account to do it. From your
account you can also set up a Cancel if not filled by date for your hold. Cancel if not filled by date means after this
date, even though your hold has not been fulfilled you do not need the item anymore.

Place Hold
Harry Potter and the goblet of fire / by J.K. Rowling ; illustrations by Mary GrandPré.

Pickup location: | Example Branch 1 _ﬂ
Motify when hold is ready for pickup?

E’T Yes, by Email

Email Address: jane@yahoo.com

4 Yes, by Phone

Phone Mumber: 617-123-4567

Permalink

The record summary page offers a link to a shorter permalink that can be used for sharing the record with others.
All URL parameters are stripped from the link with the exception of the locg and copy_depth parameters. Those
parameters are maintained so that people can share alink that displays just the holdings from one library/system or
displays holdings from al libraries with a specific library’ s holdings floating to the top.
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+' Place Hold

O Add to my list

\ U’ print 7 Email

f/ Permalink

Status Due Date

SMS Call Number

If configured by the library system administrator, you may send yourself the call nhumber via SMS message by
clicking on the Text link, which appears beside the call number.

Available copies Current holds
* 26 copies at Example Consortium. 1 current hold with 31 total copies.

Location Call Number | Copy Notes Barcode

Example Branch 1 780 B CONC40000628
Example Branch 1 780 B92 (Text) COMC41000628
Example Branch 1 ML 2533 B34 C92 (Text) COMC40000128
Example Branch 1 ML 2533 B34 CO2 (Text) CONC41000128
Example Branch 1 ML 2533 B34 CO2 (Text) CONC42000128
Example Branch 1 ML 2533 B34 C92 (Text) COMC43000128

@ Carrier charges may apply when using the SMS call number feature.

Going back

When you are viewing aspecific record, you can always go back to your titlelist by clicking thelink Search Results
on thetop right or left bottom of the page.
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Subject: Concertos (Violin)

Search for related items by series

¢ Columbia Masterworks

4 Search Results) Showing ltem 1 of 25 Next &

Y ou can start a new search at any time by entering new search terms in the search box at the top of the page, or by
selecting the Another Search or Advanced Search linksin the left-hand sidebar.
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Appendix B. Admonitions

* Note

e warning

&

e caution

&

* tip
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